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2012 Summer Research Program Agreement
	Completed by Business Officer 

	Business Officer Name:     
	

	Position Title:      
	Phone: -     

	Business Officer Email Address:     

	Faculty Name:      
	Dept:      
	Phone:  -     

	Faculty Email Address:      

	Job Duties:     
	
	

	SAP Acct for 17% Match:      
	5 digit Dept. #:      
	Org Unit:      


Important change for Summer 2012: work-study funds are limited to the month of July only. Research and/or work completed in any other month will be uncompensated.

I understand that agreeing to sponsor a medical student in the Summer Research Fellowship means that I will:

1. Be responsible for completing the Job Listing and sending to Karen Czarnecki karen.czarnecki1@uky.edu to post on the UK Jobs website
2. Contact Karen Czarnecki to initiate the background check of the student once they have completed the online job application
3. NOT allow the student to begin working until the criminal background check and the I-9 process has been completed 

4. Be responsible for signing the student’s timesheets to verify the hours that the student has worked in my department if the faculty member is not available to sign the timesheet
X__________________________________________________________________

Business Officer’s Signature







Date

Please note the following 

1. 17% matching funds will be charged to the SAP Account number that you assign, the 83% balance is funded by the Federal and University Work Study Program

2.  Pay rate is as follows:  M-1 $9.10/hr   M-2 $9.35/hr   M-3 $9.60/hr   M-4 $9.85/hr

3. The organizational unit number is the department where the student’s pay stubs will be delivered/student’s will be required to complete “direct-deposit” forms The organizational unit number is a 10 digit number specifically assigned to your department (e.g. 30000324)

4. The criminal background check required before the student begins work will be charged to the department account listed above

5. Grant accounts are acceptable for payment of the 17% work study under special circumstances (i.e. “backup” must be provided to support the approval of the grant to be used for this purpose) 
