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PREFACE

The College of Health Sciences Faculty Handbook is intended to be an informative, useful guide with general information about the College. This Handbook does not form any portion of the contract between the faculty member and the institution.

The language in the Handbook does not supersede, supplement, alter, or serve as an official interpretation of the language of official University documents such as the Rules of the University Senate, the Governing Regulations, and the Administrative Regulations (GR and AR), the Code of Student Conduct, the University of Kentucky Bulletin, or other documents which are described in the Handbook. As stated in the University Faculty Handbook preface, specific questions regarding the rights and duties of University employees - including faculty employees - can only be resolved by reference to the appropriate official documents. 

Efforts will be made to update the electronic version of the Faculty Handbook in June of each year. A limited number of hard copies will also be available. When the hard copy and electronic version differ, the electronic version should be considered the most current.

Important Websites 

College of Health Sciences website (http://www.mc.uky.edu/HealthSciences/)

University of Kentucky Bulletin (http://www.uky.edu/Registrar/bull0001/toc.html)

The Graduate School Bulletin (http://www.rgs.uky.edu/gs/bulletin/bullinfo.html)

Administrative Regulations  (http://www.uky.edu/Regs/AR)

Governing Regulations  (http://www.uky.edu/Regs/GR)

University of Kentucky Faculty Handbook  (http://www.uky.edu/Regs/FHB)

University Senate (http://www.uky.edu/Senate/) 

Students Rights and Responsibilities (http://www.uky.edu/StudentAffairs/Code)

Behavioral Standards in Patient Care

Health Sciences Student Professional Behavior Code (http://www.uky.edu/Regulations/AR/ar083.pdf)
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INTRODUCTION AND COLLEGE OVERVIEW

Letter from Dean 
Dear Faculty:

The College of Health Sciences turned 40 in 2006.  We have grown both in breadth and depth and have many accomplishments to our credit.  I assumed the position of dean in January 2005 and moved into a role held by only two other individuals.  The first, Dr. Joseph Hamburg was the College founder and he worked to bring programs to the college and in many ways helped define the “allied health” professions.  He was intensely committee to the notion of interdisciplinary education and it was under his leadership that Kentucky January was born.  In 1984, Dr. Thomas Robinson took over as dean.  He had a vision to grow the college through graduate education and our current configuration of programs is a testament to his success.  He also spent years working on a single building for our college.  At one time, we were in over nine different locations. He spent time meeting with donors and telling of the need for a state-of-the-art space.  In 2002, we moved into our present facility which serves as the gateway to the medical center and as a national model for other colleges.

I assumed leadership of a strong vibrant college that was headed in the right direction.  Three areas critical to our future success include:  1) alumni relations and development; 2) continuation to build academic excellence; and 3) research.

In the area of alumni relations, we are traveling throughout the state to meet with donors, preceptors and friends to share all the wonderful stories of our students, faculty and staff.  So many are interested in reconnecting with the college and we have begun to bring in funds for graduate scholarships.  The College has many strong academic programs and it is my hope that we can move many of them forward into national prominence.  Over the next few years, we will begin a process to see what it would take to elevate several of our programs in national rankings.  We are the program of choice for so many students but we need to let others know of our strengths.  Finally, we have put much emphasis into the area of research.  Dr. Charlotte Peterson, our new associate dean for research, will help us grow our research enterprise.  We have already made tremendous progress in this area.  We experienced a 64% increase in extramural funding from 2005-2006 to 2006-2007.  Our researchers continue to write research proposal so we anticipated considerable growth over the next few years.

The job of dean is made so much easier when the college has so many excellent, faculty, students and staff.  I would like to thank all for their positive contributions to the future of the College of Health Sciences.  We have come so far and have much to do as we continue to seek excellence in every area.

Warmest wishes,

Lori S. Gonzalez

University of Kentucky
COLLEGE OF HEALTH SCIENCES

Program Descriptions

· Athletic Training

The two year master’s degree program in Athletic Training is designed to accommodate both NATA certified athletic trainers and NATA “certification eligible” athletic trainers. Course work and clinical experiences are designed to develop skills necessary to conduct research and increase proficiency in injury prevention, treatment, and rehabilitation. Graduates are prepared to become critical consumers of research and accepted clinical practices, advanced health care providers, and leaders in the clinical educational, and research endeavors of the profession. Coursework is provided through the Colleges of Health Sciences and Education. Graduate assistantships are available on a competitive basis. Funding for the assistantships is provided through the UK Department of Athletics, local sports medicine clinics,  high schools, and other universities. The Program of Study can be individualized based on the student’s background, experience, and future goals. At present, the majority of  students are fully funded via graduate assistantships. 

· Clinical Laboratory Sciences

This program offers both undergraduate and graduate degrees. Clinical laboratory scientists are members of the health care team who use their knowledge of basic science and laboratory skills to aid in the prevention, diagnosis and treatment of disease. Graduates receive a Bachelor of Health Sciences degree or, if the student already holds a baccalaureate degree, a Certificate of Completion is awarded. Program graduates will have knowledge and practical experience in the areas of clinical chemistry, clinical hematology, microbiology and immunohematology.  With the current national shortage of CLSs, the prospects of employment after graduation are excellent.  The CLS graduates programs are employed in hospital and research laboratories, health related industries, health administration, veterinarian laboratories, and educational institutions. 

The Clinical Sciences graduate program offers tracks in Reproductive Laboratory Science (M.S. and Graduate Certificate) and Hematology/Transplantation Science (M.S. and D.Sc.). Individuals completing the Master’s degree in the reproductive laboratory science (RLS) track are prepared for supervisory and advanced technical positions in assisted reproductive technology and related fields in research, industry and marketing.  Those completing the RLS Graduate Certificate are prepared for an entry level technologist position in RLS. Individuals completing degrees in the hematology/transplantation track possess enhanced clinical competencies for identifying blood related disorders, utilizing transplantation techniques and developing improvements to aid in the delivery of patient care.  Graduates are prepared for careers in clinical laboratory medicine, academics, education, industry, and research. 

· Clinical Nutrition 

This program, in cooperation with the Graduate Center for Nutritional Sciences, offers a Master of Science degree in Nutritional Sciences. The goal of the program is to develop applied nutrition specialists who are knowledgeable in the metabolic changes that occur in normal and disease states. Opportunities for specialization are available in the areas of clinical nutrition/medical nutrition therapy, wellness and sports nutrition, and community nutrition. In addition, concurrent participation in the American Dietetic Association (ADA) approved dietetic internships and/or Physician Assistant Studies program is possible. Continued doctoral study in Clinical Nutrition is also possible through the Graduate Center for Nutritional Sciences. 

· Communication Disorders

This program offers both an undergraduate degree in communication disorders and a two-year master’s degree program in speech-language pathology. Students who complete the undergraduate and graduate degrees will meet the academic and clinical training requirements for the American Speech-Language-Hearing Association’s Certificate of Clinical Competence in Speech-Language Pathology and for licensure in Kentucky and in most states with licensure requirements. 

Speech-language pathologists seek to help individuals across the lifespan with speech, language, hearing, and swallowing disorders. These professionals evaluate and treat problems related to speech sound production, comprehension and production of language, voice, stuttering, swallowing, orofacial anomalies, and hearing. They also provide counseling, education, vocational guidance and rehabilitation, and conduct research into problems of communication. Speech-language pathologists are employed in a variety of settings, including schools, hospitals, rehabilitation centers, clinics, nursing homes, government agencies, private practice, and research laboratories. There is a great demand for qualified professionals, especially in some specialty disorders. The demand is expected to increase in the coming years.

· Health Services Education and Research
This division offers a BHS degree in Clinical Leadership and Management. The purpose of the program is to provide health care professionals with formal academic education and skills training needed to prepare them for leadership and management roles and responsibilities. The program offers a career ladder for professional advancement in the health sciences. Program graduates will be prepared to assume greater responsibilities at their current jobs, be better qualified for job promotions, and be positioned for graduate studies.  This program is intended for health care professionals who have an associate degree in a health-related discipline and at least one year of post-degree employment experience in a health care setting. The degree completion program accommodates transfer students for many allied health disciplines including, but not limited to,(use a comma)  radiological technology, respiratory therapy, dental hygiene, clinical laboratory technicians, medical sonography, physical therapy and occupational therapy assistants, and nursing.  The program provides accessible course offerings for non-traditional students who may attend part-time and require evening classes.

· Physician Assistant Studies

Graduates of the Physician Assistant Studies program are awarded a Master of Science in Physician Assistant Studies after completion of the 30-month curriculum. Graduates are eligible to take the Physician Assistant National Certifying Examination and with successful completion, are eligible for state certification/ licensure to practice as certified Physician Assistants. Physician Assistants (PAs) are mid-level practitioners who practice medicine under the supervision of a licensed medical or osteopathic physician. Although physician assistant privileges vary from state to state, they typically include performing history and physical exams, ordering and interpreting laboratory tests, establishing tentative diagnoses and treatment plans, counseling patients, and assisting in surgery.

The UK College of Health Sciences hosts the only Physician Assistant program in the Commonwealth of Kentucky. The Physician Assistant Studies program is accredited by The Accreditation Review Commission on Education for the Physician Assistant (ARC-PA). 

· Physical Therapy
The University of Kentucky offers the professional Doctor of Physical Therapy (DPT) Program of study (120 semester hours completed through 40 months).  Successful completion enables the graduate to qualify for licensure examination throughout the United States. The physical therapist is a health professional concerned with the physical therapy examination, evaluation, diagnosis, prognosis, and intervention of individuals (patients) who have a disease, disorder, condition, impairment, functional limitation, or disability. The therapist utilizes exercise, massage, heat, cold, electricity, and other treatments for the purpose of improving circulation, strengthening muscles, encouraging the return of function, and extending the range of motion. In general, the physical therapist assists in training or retraining a patient to perform physical activities associated with daily living, with or without the aid of assistive devices. Physical therapists may be employed in a variety of settings, including hospitals, rehabilitation settings, clinics, nursing homes, hospice, home health, physician offices, sports medicine, etc. Additional post-professional graduate opportunities for physical therapists with the College include the transitional DPT (post-professional coursework for practicing therapists) and the Ph.D. in Rehabilitation Sciences. The field is expected to grow faster than the national average for most positions. 

· Radiation Sciences

Graduates of the Radiation Science Program earn a Master of Science degree in Radiological Medical Physics. Radiological Medical Physics is a branch of applied physics concerned with the application of ionizing and non-ionizing radiation to the diagnosis and treatment of disease. Radiological Medical Physicists are proficient in the calibration of radiation producing equipment such as linear accelerators and x-ray units. They plan radiation treatments for cancer patients, which requires accurate measurement of radiation output from devices employed in cancer therapy. Other important functions include the investigation of equipment performance, organization and maintenance of quality control practices, design of radiation installations, and control of medical radiation hazards. Physics training of medical residents and radiation technologists is also a common responsibility.  Such individuals most often find their primary duties as therapeutic medical physicists (radiation therapy/oncology), but on occasion will be employed primarily as medical nuclear physicists (nuclear medicine) or as diagnostic imaging physicists (diagnostic radiology).

There is a great demand for Medical Physicists and there are relatively few academic training programs in the nation. The University of Kentucky medical physics track is one of only eleven  such programs accredited in North America. All graduates find good first placements, and tend to do very well when they sit for American Board of Radiology medical physics certification examinations.

· Ph.D. in Rehabilitation Sciences 

The mission of the Rehabilitation Sciences Doctoral Program (RSDP) is to fulfill a leadership role in addressing the rehabilitation needs of individuals in the Commonwealth of Kentucky and beyond through research, education, and service.  The Program is designed to produce research and academic leaders in rehabilitation sciences for the professions of communication disorders, physical therapy, occupational therapy, and athletic training.  The University of Kentucky College of Health Sciences offers the Program in collaboration with Eastern Kentucky University, Murray State University, and Western Kentucky University. 
Students can choose from three tracks of study – pediatrics, aging and adult neurological disorders, and movement dysfunction. The Program prepares graduates to conduct rehabilitation related research, teach at the university level, direct discipline-specific academic programs, work in the rehabilitation services field, and collaborate with other professionals on issues related to rehabilitation.
CHS Mission Statement

The mission of the University of Kentucky College of Health Sciences is to help the people of the Commonwealth of Kentucky and beyond to gain and retain the highest level of health through creative leadership and productivity in education, research, and service.
Strategic Plan 
ADMINISTRATIVE STRUCTURE AND ROLE



Administrative Roles (excerpts from the Governing Regulations of the University of Kentucky; http://www.uky.edu/Regulations/)


Dean of the College

The Dean is the executive officer of a college and ex officio member of all college committees. It is the Dean’s function to see that the Governing Regulations, the Administration Regulations, the Rules of the University Senate, and the rules of the college faculty are enforced.  


Department Chair

The chairperson works with the departmental faculty in the development, by the department, of policies on such matters as academic requirements, courses of study, class schedules, graduate and research programs, and service function. A department is a basic educational unit within a college for instruction, research, and extension in a defined field of learning. The chairperson has the administrative responsibility for implementing the department’s program within the limits established by the regulations of the University, the policies of the University Senate, and the rules of the college and of any school of which it is a part. The term of the Chair in the College of Health Sciences is 4 years and may be renewed for a second term consistent with the ARs. 

Division Director/Program Director
The Division Director/Program Director is the administrator for the discipline-specific programs (Divisions) within Departments. The Director represents the Division/Program to the Department Chair/Dean, serves as the program contact person, and coordinates program matters such as the Division/Program budget, distribution of faculty teaching effort, accreditation visits and reports, and correspondence. The term of the Director in the College of Health Sciences is 4 years and may be renewed for a second term by the Chair, in consultation with the Dean. 


Director of Graduate Studies

A Director of Graduate Studies is appointed by the Dean of the Graduate School upon recommendation by the Chair in consultation with the respective Graduate Faculty and program Director. Directors of Graduate Studes are local representatives of graduate programs; provide for administration of their respective graduate programs; and act as the official liaison with the Graduate School. (See the University of Kentucky Bulletin – The Graduate School for additional information). They also facilitate communication with the CHS Office of Student Affairs. 
Administrative Committees


Administrative Council

The Administrative Council is convened by the Dean of the College of Health Sciences. The Council serves an advisory function to the Dean and consists of the Dean, the Associate Deans of Academic Affairs and Research, the Assistant Dean of  Student Affairs, the Department Chairs, the Director of Advancement, the Business Officer, and Chair of the Staff Council.


Appointment, Promotion and Tenure (APT) Committee

This College Committee is appointed annually by the Dean after consultation with the Faculty Council. The Committee reviews dossiers and makes recommendations to the Dean concerning matters of faculty appointment, promotion, and tenure.

If a candidate for promotion and/or tenure is a member of the Committee member’s division, the committee member will write a letter for the candidate’s dossier and be recused from the Committee’s discussion of the candidate. If the candidate is a member of the Committee member’s Department, but not the division, the Committee member will not write a letter for the dossier, but will participate in the Committee Meeting and vote on the candidate.


APT Appeals Committee

The purpose of this committee is to review any appeals related to appointment, promotion, or tenure and to advise the Dean relative to the merits of the appeal. Members are appointed by the Dean.

Staff Council

The mission of the College of Health Sciences Staff Council is to enhance communication among staff, faculty, students, and administration as well as to serve as a liaison to the Dean on staff issues.  The Council coordinates meetings and activities to promote a sense of community with the College of Health Science.
Faculty Rights and Responsibilities (University Senate rules, SECTION VII))

The Code of Faculty Responsibilities applies to all faculty members and to all graduate students and others with teaching and/or research assignments in the sectors; these individuals are referred to collectively as "teaching and research personnel." 

Teaching and research personnel are to respect the following rights:

· The right to pursue academic and administrative activities;

· The right to free and orderly expression;

· The right to privacy, including privacy of desk, carrel, and office space, and freedom from improper disclosure of social or political views or activities,

· The right to proper and fair treatment regardless of race, religion, political belief, age, or gender.

CHS FACULTY RULES AND PROCEDURES

The purpose of the Rules and Procedures of the Faculty of the College of Health Sciences is to promote effective and efficient conduct of the affairs of the College of Health Sciences and to supplement the Governing Regulations of the University of Kentucky, the Administrative Regulations and the Rules of the University Senate. 

Authorization for the College Faculty Organization

The faculty of a college shall consist of its Dean, assistant and/or associate Deans and full‑time faculty personnel having the rank of lecturer, instructor, assistant professor, associate professor or professor in the regular, special, research, or clinical title series. Membership, with or without voting privileges, also may be extended by a college faculty to any other person assigned to it for administrative work, teaching or research.  An individual may be assigned to more than one faculty; in this instance, one assignment shall be designated by the Provost or Dean as the primary appointment.

The faculty shall hold regularly scheduled meetings.  In addition, it shall meet in special session on the call of the President of the University, the Provost, or the Dean of the college, or at the request of a prescribed number of its membership.  Each college faculty shall establish the quorum for the transaction of business.  Copies of minutes of college faculty meetings shall be made available to all members of the faculty of the college.

Consistent with the Governing Regulations, the Administrative Regulations, and the Rules of the University Senate, the faculty of each college shall establish its own rules, including a committee or council structure necessary for the performance of the faculty's functions.  After approval of these by the Provost, copies of the rules of the faculty and a description of its committee structure shall be made available to its members and copies filed with the secretary of the University Senate and the Senate Council office. 
Within the limits established by the regulations of the University and the policies and the rules of the University Senate, the faculty of a college shall determine the educational policies of that college.  It shall make recommendations to the University Senate on such matters as require the final approval of that body, and it may make recommendations on other matters to the University Senate, to the president, or to other administrative officials.  The academic or scholastic requirements of a college may exceed, but not be lower than, those established for the institution as a whole by the University Senate or the Graduate Faculty.  Any such differences in standards must be approved by the University Senate.

A faculty of a college may delegate by rule a defined part of the determination of its educational policies to an assembly of the college, which shall consist of the faculty and designated student representatives.  The number of students voting and the method of selecting these students shall be determined by the rules of the college. (Excerpt from Governing Regulations of the University of Kentucky, Part VII, A4)  
Organizational Structure of the Faculty


Membership and Privilege

· The College Faculty Membership consists of full‑time and part‑time professors, associate professors, assistant professors, instructors, and lecturers having appointments to any department within the College.

· College Faculty Membership may be extended to any person appointed by the College for administrative work, teaching or research (e.g. adjunct faculty, voluntary faculty, administrative staff), by a majority vote of the College faculty.

· All College Faculty Members have the right to submit items for the agenda and attend all College faculty meetings.

· Voting Faculty consists of professors, associate professors, assistant professors, instructors, and lecturers who are members of the College faculty, have full‑time appointments and whose primary appointment is in the College.  Only voting faculty members are eligible to serve on the Faculty Council or the standing committees of the College.

· Voting Privileges may be extended to other members of the College faculty (e.g. part‑time faculty, faculty with primary appointments in other colleges, adjunct faculty, voluntary faculty, administrative staff) by a majority vote of the College faculty.


Officers and Staff

· Presiding Officer

The Dean of the College shall serve as chair of the faculty with the privilege to vote in the event of a tie vote of the faculty.  The Dean is a non‑voting ex officio member of the Faculty Council and all committees.

· Recording Secretary ‑ Staff

The Dean's administrative assistant shall serve as recording secretary of the Faculty Meetings with responsibility to record and prepare the minutes for approval by a representative of Faculty Council prior to approval by the faculty as directed below.  
Meetings

· Regular Meetings

Regular faculty meetings shall be scheduled at least bi-monthly during the fall and spring semesters with date, time and place to be determined by the Dean in consultation with the Faculty Council, except when they determine that a meeting is not necessary. 
Special Meetings

Special meetings may be called by the President of the University, the Provost, the Dean, or by written request to the Dean by eight members of the voting faculty.  The agenda shall be restricted to those items for which the meeting is called.


Agenda

· The agenda for each meeting shall be determined by the Dean in consultation with the Faculty Council.  Items for the agenda must be submitted to the Dean at least ten working days prior to the scheduled meeting

· Any item proposed by a faculty member shall be considered for inclusion on the agenda by the Dean.  Any item submitted to the Dean by a faculty member that has the written endorsement of five (5) voting members along with that of the initiator must be included on the agenda.

· The agenda of each regular faculty meeting shall be distributed to the faculty at least five working days prior to the scheduled meeting.


Quorum

A quorum of the faculty shall consist of fifty (50) percent of the voting membership who are not on leave of absence, sabbatical leave, or leave because of less than 12‑month assignment period.  A simple majority of those present and voting shall be sufficient for final decision on issues considered by the faculty.  Meetings are open to anyone who wishes to attend.


Parliamentary Procedures

Faculty meetings shall be conducted according to Robert's Rules of Order, Revised.


Minutes

· The minutes of each faculty meeting will be prepared by the recording secretary of the faculty and circulated to the faculty council chair or designated representative within 3 days following the meeting.  They will then be circulated to the entire faculty within 10 days of the meeting.

· The recording secretary of the faculty is responsible for supervising the maintenance of files of the faculty meeting minutes and correspondence in the College administrative offices.


Faculty Rights and Responsibilities

The faculty shall have no management or administrative functions either in itself or through its committees except those listed below. The following are the faculty rights and responsibilities:

· to review and approve or disapprove recommendations on new courses, curricula and programs,
· to review, evaluate, and recommend appropriate changes in existing courses, curricula, programs and educational policies,
· to establish appropriate faculty committees and accept or reject their reports and recommendations,
· to review, evaluate and recommend appropriate changes in existing admission, retention and graduation requirements and standards,
· to initiate, review and approve or disapprove recommendations for new admission, retention and graduation requirements and standards,
· to handle other matters as may be delegated to it by the Governing Regulations of the University of Kentucky,
· to make recommendations, as deemed appropriate, to the Dean, the Provost, the President of the University, and the University Senate, and
· to determine the form of the College's Student Advisory Council and its areas of responsibility as discussed in Section VI. 1.6 of University Senate Rules.

     
Procedures for Implementation of Changes to College Committees and the Faculty Handbook
Faculty Council will be responsible for updating the CHS Faculty Handbook annually in November.

a) Minor changes which do not involve committee or policy changes can be made at the Faculty Council’s discretion in consultation with faculty and the Dean (e.g., links to websites, word corrections, changes in University policies), 

b) Policy changes that involve committee rules and regulations will need to:


i) be approved by 2/3 of the Faculty Council members

ii) be brought to the full Faculty of the CHS and be approved by a majority (50%) of the voting membership.
Faculty Council and Standing Committee Functions and Structure

The College Faculty Council and the standing committees described below are the means by which the College faculty exercises its rights and responsibilities and governs itself. The standing committees of the faculty are the Academic Affairs Committee and the Student Affairs Committee. The meetings of these three bodies shall generally be open to anyone who wishes to attend.

The Faculty Council 

· Shall follow Faculty Council Policies and Procedures as detailed in this Handbook;

· Shall maintain liaison with the departments, units, programs of the College, and with other Faculty Councils within the University;

· Shall serve upon request in an advisory capacity to the Dean;

· Shall develop and provide mechanisms to inform the faculty about University and College organizations (e.g. CHS faculty handbook, new faculty orientation, etc.);

· Shall interpret the Rules and Procedures of the College and may recommend to the faculty any modification thereof.

· May make recommendations to the faculty on any matters that should be addressed to the Dean of the College, the Provost, the President of the University or the University Senate;

· Shall study and make recommendations relative to specific issues which have college‑wide, long range impact;

· Shall review and evaluate existing educational policies and programs;

· Shall appoint members of the standing faculty committees in April of each year.  Committee members shall be selected from the voting membership of the faculty and may not be members of the Faculty Council or of more than one faculty standing committee.  No later than April 30th of each year, the Council shall approve the Chair‑elect for each standing committee based on the recommendations from the respective committees.  It shall inform the faculty of all committee appointments;

· May charge faculty standing committees with matters for study and recommendations;

· Shall be responsible for the organizing and planning of faculty enrichment
· Shall be responsible for overseeing standing and ad hoc faculty committees in order to expedite faculty business;

· Shall be responsible for conducting all college faculty elections;

· Shall receive, review and recommend to faculty requests for voting and non‑voting membership in the College Faculty organization.

· Shall act for the faculty when the faculty is unable to meet; and

· Shall perform other responsibilities as delegated to it by the faculty.

Academic Affairs Committee 

The Academic Affairs Committee – 

·  Shall consider departmental proposals relative to admissions criteria and procedures; new courses, curricula and programs; changes in courses, curricula and programs; and the termination of courses, curricula and programs and recommends for faculty or administrative action;

· May review and recommend admission, retention and graduation standards and requirements;

· May review and recommend regarding the academic policies and programs of the college;

· Shall develop guidelines and schedules for the submission of proposed academic actions;

· Shall perform other responsibilities as delegated to it by the faculty or the Faculty Council;

· Shall submit in a timely manner a copy of the minutes of all meetings to the Chair of the Faculty Council and to the central files in the College administrative offices; and

· Shall submit an annual report to the Faculty Council and to the central file.

Membership

· Five members selected by the Faculty Council from the voting membership of the College faculty and elected by College faculty.

· Associate Dean for Academic Affairs, ex officio, non-voting

· Director of Student Services, ex officio, non‑voting.

· Term: Three years; No more than two consecutive terms may be served.

· Chair: In March of each year the Committee shall recommend a chair‑elect to the Faculty Council.

· Recommends and reports to: Faculty

· Meetings: Monthly during fall and spring. Email communications may be used by the Committee to conduct business in place of or in addition to Monthly meetings

The Committee on Student Affairs – 

· Shall review, promote, and assist in activities related to student welfare;

· Shall promote, support and counsel the Student Advisory Council;

· Shall review and promote the mission and functions of the Office of Student Affairs;

· Shall provide counsel to the Director, assistant Dean for Office of Student Affairs regarding the activities of that office;

· Shall provide criteria and selection assistance for the Dean's Awards, as requested;

· Shall develop guidelines and assist in the distribution of College financial aid, such as scholarships, loan monies, and assistantships;

· Shall submit a copy of the minutes of all meetings in a timely manner to the faculty secretary, Chair of the Council and to the central file in the College administrative offices;
· Shall serve to handle student appeals, and
· Shall submit an annual report to Faculty Council and to the central file.

Membership

· Five members selected by the Faculty Council from the voting membership of the faculty and elected by the College faculty.

· Associate Dean of Student Affairs, ex officio, voting.

· Faculty Advisor to Student Advisory Council, ex officio, voting.

· Student representative from Student Advisory Council, ex officio, voting.

· Dean, ex officio, non‑voting.

· Terms: Two years; No more than two consecutive terms may be served.

· Chair: In March of each year the Committee shall recommend a chair‑elect to the Faculty Council.

· Recommends and reports to Faculty

· Meetings: Monthly during fall and spring semesters or as needed.


Amendments

The Rules and Procedures of the Faculty of the College may be amended at any regular or special meeting of the College faculty provided at least one month has elapsed between circulation to the faculty of the proposed amendment(s) and final consideration for passage.  Amendments shall become effective after approval by the Provost.  
Glossary

Faculty, adjunct
Those fully‑qualified teaching, research and/or creative personnel who contribute significantly to teaching and/or research in a unit but who are employed either by a non‑university agency or by the University with primary appointments in a non‑faculty position.  Adjunct faculty are not eligible for election to the University Senate.  Faculty membership and privileges may be extended by any education unit to which the individual is assigned.  (AR II‑1.0‑1, Section X)

Faculty, full‑time
Those members with a nine, ten, eleven, or twelve month tenured or non‑tenured appointment who participate fully in a program of a department and who are designated as "full‑time" in the Notice of Academic Appointment and Assignment form.  All full‑time teaching and research faculty members who are either tenured or who are eligible for tenure and who have the rank of Assistant Professor or higher are eligible for election to the University Senate.  All full-time teaching, research, and clinical faculty members are eligible for election to University Senate. All such faculty members including those with the rank of instructor, lecturer, or any level of professor  are members of the College faculty with full voting privileges. 
Faculty, part‑time
Those persons who have an official faculty appointment, receive a salary, and participate substantially, but less than full‑time, in the program of a college.  Part‑time faculty are not eligible for election to the University Senate.  Faculty membership and privileges may be extended by any educational unit to which the individual is assigned.  (AR II-1.0-1, Section I.M)

Faculty, voluntary
Those persons who have an official faculty appointment in a college for which no salary is received and who devote part of their time to the program.  Voluntary faculty are not eligible for membership in the University Senate.  Faculty membership and privileges may be extended by any educational unit to which the individual is assigned.  (AR II-1.0-1, Section I.0)

Joint appointment
A term applied when an individual holds two or more intra‑University faculty appointments.  In such an instance one of the appointments is designated as the PRIMARY appointment.  The possibility of tenure applies only to the primary appointment.  To persons with SECONDARY appointments in an academic unit, faculty membership and privileges may be extended by that unit.  (GR, Part X.B.)

Faculty Council and Committee Policies


Faculty Council Policies and Procedures

Membership

· General

All full‑time faculty members whose primary appointments are in the College are voting members of the faculty.  These include Deans, associate and assistant Deans, professors, associate professors, assistant professors, lecturers and instructors. 
All adjunct faculty, voluntary faculty, lecturers, and part‑time faculty are non‑voting members of the faculty as are those who hold second appointments in the college.  These persons may, however, be considered for voting status. Administrative staff members employed full‑time by the College may be considered for membership, either voting or non‑voting.  Faculty council will review applications for non‑voting membership and make their recommendation to faculty for approval or non‑approval based on the established criteria.

Faculty member’s change in status will automatically precipitate review of faculty members voting status. (ie., Full‑time to Part‑time)

· Voting

Six faculty representatives and two alternates will be elected from the voting membership of the faculty who are not regular members of the College’s Administrative Council.

The first and second alternates have voting privileges when substituting for an absent Council member.

· Non-voting - Dean, ex officio

Voting Procedures

The Faculty Council will use the following guidelines in their review of applications for voting membership in the College and their recommendation to the faculty for approval or non‑approval.

Voting privilege is the business of the Faculty and a serious responsibility.  A voting member should be conversant and considerably involved in the issues of curriculum and academic standing as they affect the major purpose of the College - the education of the students.  Therefore, a voting member should have:

· Awareness of trends in the health professions and specific knowledge of issues, trends and academic preparation in the health professions;

· Familiarity with the needs and view of the students of the College through frequent personal contact;

· General knowledge of the policies, procedures, rules and regulations of the College, Medical Center and University;

· Specific knowledge of the assumptions, goals and objectives of the College and the Medical Center.

In addition to the previous guidelines, the applicant must meet one of the following criteria:

· The prospective voting member shall have a major responsibility to direct teaching of students in the College of Health Sciences, in a numbered for‑credit course;


or

· A major responsibility in research directly related to instruction of students in the College of Health Sciences, in a numbered for‑credit course;


or

· Demonstrate an active interest and involvement in the business of the Faculty of the College of Health Sciences, by attendance at faculty meetings, service on committees, etc., as a non‑voting member for the period of one year.

Application for non‑voting or voting status may be initiated by the applicant or his/her department chair by submitting a letter documenting how the individual fulfills the above criteria.

Elections to Faculty Council

Nominations and elections to the Faculty Council shall take place during the month of April and shall be by letter ballot.  Twice as many eligible members of the faculty as there are places to be filled shall be nominated and their willingness to serve ascertained. Willing faculty members shall be voted on for membership in the Council. The positions of alternates to faculty council will be filled by two individuals with next highest vote counts. 
· Term of Office

1. Term of office for Council members shall be for two years, July 1 to June 30.

2. Term of office for alternates shall be for one year, July 1 to June 30.

3. Only two consecutive terms as a full member may be served. 
· Vacancies

1. If a member resigns or becomes ineligible to serve, the first alternate will become a member until the member they are replacing term expires.  

2. If the position of first alternate becomes vacant the second alternate shall become first alternate.

3. If the position of second alternate becomes vacant the member of the faculty who at the last election received the next highest number of votes shall serve until the next election.

· Responsibilities of members and alternates

1. The members shall elect a chair and chair-elect.

2. Members and alternates shall attend all scheduled meetings.  The chair must be notified prior to each meeting of any inability to attend.  Three absences without notification within one academic year will result in ineligibility to serve on the Faculty Council.

3. The Council may remove from office any member who fails to attend at least seventy-five percent (75%) of the meetings in any academic year.

4. Members and alternates may submit items for the agenda.

Responsibilities of the Chair

· The Chair shall appoint a recording secretary for each meeting.

· The Chair shall appoint Council members or alternates to perform the following duties:

· Coordinate elections

· Circulate committee preference list

· Generate correspondence as determined by the Council

· The Chair shall serve as chair of the faculty meeting in the absence of the Dean or

        the Dean's representative

· The appointed recording secretary shall maintain a record of attendance at Council meetings

Recommendations and Reports

· Recommendations for action are made to the faculty.

· Interim or progress reports shall be presented to the faculty as needed or on request.

· An oral or written annual report of activities shall be presented to the faculty.

Meetings

· Regular meetings of the Faculty Council shall be held at least once a month during fall and spring semesters.

· Additional or special meetings of the Faculty Council may be called by the chair, alternate chair, or a majority of the Council members upon notifying the Council members at least one day prior to the meeting.

· A quorum of the Faculty Council shall consist of a simple majority of the voting membership.

· Faculty council meetings shall be conducted according to Roberts Rules of Order, Revised.

· Minutes of the Faculty Council shall be prepared by the member serving as recording secretary and circulated to all council members within seven working days.  Copies of the Faculty Council minutes shall be on file and available to the faculty in the College administrative offices.


New Faculty Orientation 

· Faculty Council in collaboration with the Dean’s office shall host orientation meetings at least once a year for new faculty members joining the College.

· Invitations to the orientation will be included in the welcoming letter extended by the Dean/Council along with copy of Faculty Handbook.

· Orientation meeting will be led by the Dean/Chairperson of the Council along with others invited by the Chairperson.

· Information to be presented to new faculty may include:

· Relevant Governing Rules and Regulations of University

· Organization of the College

· Program descriptions

· Rules and Procedures of the Faculty Organization

· Medical Center Organization

· Promotion and Tenure Guidelines

· Any other items of important at the time or of interest to new faculty

· The Faculty Handbook shall serve as the basis of information provided during orientation

· Check with Dean for possible support for refreshments.

Election Committee

· Organizational Structure

· The committee consists of three members of Faculty Council.  This group is a subcommittee of Faculty Council for the purpose of Faculty selections.

· Members are appointed for each academic year.

· Members of the Committee shall decide who will call meeting(s) and provide Committee direction.

· Responsibilities of Election Committee

· Shall coordinate any and all Faculty elections

· The election procedure will be as follows:

a) determine number of vacancies

b) determine eligible faculty members

c) request nominations (nominate double the number of vacancies, whenever possible)

d) ascertain willingness of nominee to serve in descending order of frequency of nomination until double the number of vacancies is acquired

e) formulate the ballot and mail (see calendar for schedule)

f)  after computation of the ballots, results will be disseminated to the faculty

g) a tabulation sheet of the ballots will be kept in Faculty Council files at least 1 year

h) ballots are then destroyed

Election of Chair and Chair‑Elect
At the first meeting of the Academic year (August), Faculty Council members will nominate and elect a Chair‑Elect from the newly elected members having two‑year tenure on the Council. Ideally, the Chair‑Elect will assume the functions of Chair in the following year. Circumstances, however, may preclude this from happening (e.g., resignations, sabbatical, a change in position).  In such cases, Faculty Council members will nominate and elect an incoming Chair from the members who will remain on the Council the following year.

Removing Members of Faculty Council

Faculty Council members who fail to attend at least 75% of the meetings in any academic year may be removed from office following review by Faculty Council at the end of the academic year.  The review will examine extenuating circumstances that may have caused the violation.  At the conclusion of the review, Faculty Council will vote on expulsion or retention of the member.

Ad Hoc Committees

Ad hoc committees of the Faculty Council shall be formed to assist the Council in short-term projects such as social events, fact-finding efforts, or project development. The ad hoc committees shall not perpetuate themselves beyond accomplishment of the tasks assigned by Faculty Council.

Ad hoc committees shall be composed primarily of faculty other than those serving on Faculty Council or the Standing Committees.  Some ad hoc committees may require the particular expertise or background of faculty members who serve these other groups.

Committee Appointments

Faculty Council should gather information from a variety of sources before appointing Standing and Ad Hoc Committee members in April of each year. This information may be collected when ballots for elections are sent out and returned to the Faculty Council for their consideration. Sources of information should include but not be limited to:

· Individual faculty about their own preferences;

· Individual faculty for their recommendations of other faculty; and

· Committees for their recommendations about particular needs (e.g. particular expertise needed, faculty they might recommend, and so on).

Faculty Council should consider several additional factors when making committee appointments.  Individual faculty member's willingness to serve is of primary importance for final appointment.  However, recognition of some of the other factors may induce Faculty Council to consider faculty who have not indicated a preference and to seek their commitment to serve.  These factors include but are not limited to:

· Faculty members commitment to existing Standing Committees;

· Collegial support for a faculty member to serve on Council;

· Recommendations of the current year's committee about needs which certain faculty could fulfill; and

· Where possible, distribution of appointments among tenured and non‑tenured faculty.

Ad hoc committees that are formed at times other than when most committee assignments are made need not follow same process for selection. Assignments should be based on Faculty Council's assessment of the needs represented by the charge to the committee and their determination of how best to make assignments.

Miscellaneous Policies

· Support Services

Support for the typing of Faculty Council related materials is not available.  Individual members will need to arrange typing within their academic departments.

· Minutes of Faculty Council Meetings

Recording, typing, and distribution of the Minutes of Faculty Council Meetings will be the responsibility of the members of the Council on a rotating basis.  The Recorder will also provide a copy of Minutes for the permanent file in the Office of the Dean.

· Duplication of Materials

The duplication of Faculty Council documents (Agenda, Minutes, ballots for elections, etc.), and related supplies will be billed to the Dean's account.  The Dean's offices will provide an access code for copy machine use.

· Permanent Record

Copies of all documents related to the Faculty Council will be kept in a permanent file maintained in the Dean's Office.  Records will be kept for the Faculty, Faculty Council, all Standing Committees, and special committees.

· Agenda for CHS Faculty Meetings

The CHS Faculty meeting Agenda will be the responsibility of the Dean in consultation with the Faculty Council.  The Agenda will be circulated at least 5 days prior to the scheduled date of the Faculty meeting.

The Chair of the Faculty Council will submit any action items from Faculty Council to the Dean 7 working days prior to the meeting. 

Calendar

August
Council Meeting (beginning of school) 

Election of Council Chair and Co‑chair

Establish rotation for taking minutes

Review previous year and establish goals and objectives for New Year
Assign Council Member to:






Council correspondence






Elections

Council Chair

Make appointment with Dean
Notify Dean of Council Meeting dates and times

Obtain updated faculty list and list of voting faculty from Dean's office

Obtain list of faculty/ staff for bulk email of Faculty Council announcements. Arrange when proposed items for Faculty Meeting should be into Dean's office each month

Ask to be advised of:

Administrative Council Meeting (Chair of FC or designated member of AC)
New faculty

Faculty leaving the College

Any correspondence from Senate or Medical Center Chancellor relative to elections


Discuss what support the Dean can provide for retreats

Publish and update annually on the web



List of voting members of the college



Committee members and chairs



College directory

Chair assigns FC members to obtain reports from Chairs of standing committees with oral reports to be made at monthly FC meetings.

September
Council Meetings

Decide on date for new faculty orientation which should be no later than January. Traditionally, has occurred just prior or just after a College Faculty Meeting.  
Write letters to new faculty (Welcome, date for orientation and Faculty Manual) 
Decide on items for September Faculty Meeting

October
Monitor Retreat Committee

Routine business

November
Review progress on Retreat and all committees

Routine business
Update Faculty handbook
December
Review progress on Retreat and all committees

Establish meeting times for Spring Semester

Schedule room for Council Meetings in Spring

January
Faculty Retreat

Council member(s) in charge of elections should begin activity

Routine business

Update voting faculty list from Dean's office

Update CHS Faculty Handbook on line

February
Ballots go out for nomination for Faculty Council

Committee preference list and any other election that is necessary

March
Election ballots go out with names of nominees that have agreed to serve.

Results should be available no later than April 15th 
Appoint Standing Committee members from preference list

Letters of appointment to Standing Committees

Routine Business

April
Welcome letters to new Faculty Council members

Review and approve proposed chairs for Standing Committees (Announce to faculty)

Decide on date for combined meeting of new and old Council members

Review and revise CHS Faculty Handbook 

Remind Standing Committee Chairs that annual written reports are due in May

Routine business

May
Meeting of old and new Council members

Review annual reports from Standing Committees

Complete annual revision of Faculty Handbook


Student Affairs Committee Policies and Procedures 

Functions

· Review, promote, and assist in activities related to student welfare
· Promote, support, and counsel the Student Advisory Council (SAC)
· Review and promote the mission and functions of the Office of Student Affairs
· Provide counsel to the Assistant Dean of the Office of Student Affairs regarding activities of the Office, including, but not limited to: development of placement programs; registration, advising, and available counseling services; college recruitment and retention programs; alumni affairs, College commencement program
· Provide criteria and selection assistance for the Dean's awards as required
· Develop guidelines and assist in the distribution of College financial aid, such as scholarships, loan monies and assistantships
· Submit a copy of the minutes of all meetings to the faculty secretary
· Shall serve to handle student appeals and
· Submit an annual report tot he Faculty Council

Membership

· Five members of the voting faculty
· Assistant  Dean of the Office of Student Affairs, ex-officio, voting
· Faculty advisor to Student Advisory Council, ex-officio, voting
· Student representative from Student Advisory Council, ex-officio, voting
· Dean, ex-officio, non-voting

Election of Chairperson

· The chair-elect of the Committee shall be elected no later than March and reported to the Faculty Council by April.
· Terms of office for the chair can be either one or two year terms

· If possible, the chair should be a person with at least six months prior service on the Committee


Duties of the Chairperson

· Submit an annual summary report to Faculty Council by July 1 of each year

· Call monthly meetings and set agenda for such meetings

· May act on behalf of the Committee when an opinion is required


Minutes

· Responsibility for taking minutes of the meeting is carried out on a rotational basis among members to be determined by the Committee

· The typing and dissemination of copies is undertaken by the Office of Student Affairs, including the forwarding of a copy to the Chair of Faculty Council


Storage of Committee Files

· Responsibility for storing committee files, to include minutes of meeting and other records, shall be given to the Office of Student Affairs

· The files shall be maintained as the permanent record of the Committee in all of its activities


Relationship to the Office of Student Affairs

· Provide support tot he Office of Student Affairs as this unit carries out its mission

· Shall receive a report from the Associate Dean  of Student Affairs annual report, to include the objectives for the new academic year, at the first meeting of the fall semester


Relationship to the Student Advisory Council

· Provide support to the Student Advisory Council

· Shall receive and review the minutes of each SAC meeting and, afterwards, offer recommendations to the organization

· Shall review SAC's goals for the academic year regarding its planned activities


Dean's Awards

· Promote the Dean's Awards and give assistance to the Dean in the development of criteria or in the selection process, as requested. Should this section be re-named to include all recognition awards?

Financial Aid

· Assist in the distribution of College financial aid, such as scholarships, loans, and assistantships

· Oversee the College Emergency Loan Fund



The Director of Student Affairs shall meet with the Chair, or another member of the Committee if the chair is unavailable, to review each loan application. The applicant must be currently enrolled in the College, or, if the application is received between terms, present evidence that he/she will be enrolled within 45 days.


Academic Affairs Committee Policies and Procedures

Course and Program Review and Approval Process Guidelines

· College Review and Approval

Step 1:  Consideration by the Committee

Submission:
The initiating Division Director prepares electronic file copies and a hard copy of appropriate course/curriculum form(s) or program description and submits with cover letter (memo), explaining course/program proposal, to the Department Chair and Chair.




Once the Department Chair approves the proposal, the Chair signs the hard copy forms and submits the hard copy and an electronic copy to the Chair of the Academic Affairs Committee (AAC). The electronic copy is copied to the CHS Associate Dean for Academic Affairs (ADAA).

Circulation:
The AAC Chair maintains the hard copy of the proposal and submits the proposal to committee members electronically for feedback. Committee members are expected to provide feedback within ten working days for most course change proposals. Longer time periods are needed for curriculum change proposals
Meeting:
The AAC has a regularly scheduled, monthly meeting time. If email correspondence is insufficient, a meeting of the AAC will be called and the committee members and interested parties need to attend the meeting for the AAC to review the proposal. It is imperative that a member of the initiating Division who is thoroughly familiar with the proposal address all AAC concerns.

College faculty/chairs in other CHS academic units who have communicated concerns and/or recommendations regarding the proposal in writing to the AAC Chair may also request attendance at the committee's scheduled review of the proposal.

Action:



Disposition of proposal following review by AAC:

Recommended Approval As Submitted:  AAC Chair will notify the Chair/Division Director of the initiating Department of this action by the committee and remind him/her of the next step in the review and approval process. The AAC will notify the ADAA of the Committee’s recommendation and submit the hard copy of the proposal. The electronic copy need not be re-submitted if there are no changes.
Recommended Approval as Amended:  AAC Chair will notify the Chair/Division Director of the initiating Department of this action and the changes that have been recommended by the committee and remind him/her of the next step in the review and approval process. The AAC Chair will notify the ADAA of the Committee’s recommendation.
If the change requires a new signature by the Department Chair, it is the responsibility of the Division Director/ Chair to obtain the signatures and re-submit. Once the changes have been made to the satisfaction of the Committee, the AAC will notify the ADAA of the Committee’s recommendation and submit the revised electronic copies and signed hard copies of the proposal. 

Recommended Disapproval Referral:  AAC Chair will refer the proposal back to the Chair/Division Director of the initiating Department for reconsideration and explain the committee's questions, comments and concerns.  The Department/Division considers AAC's recommendations and decides on one of the following two options:  1) revise the proposal and resubmit to AAC or 2) appeal. The AAC Chair will notify the ADAA of the Committee’s recommendation.
Step 2:  Consideration by the Associate Dean for Academic Affairs.
Action:

Following notification of AAC recommended approval for transmittal to the Dean's Office, the AAC Chair forwards the hard copy of the proposal and supporting documents for ADAA signature and forwards the appropriate electronic file of the proposal to the ADAA for transmittal to the secretary of the Health Care Colleges Council (HCCC).
· University Senate Review and Approval

Step 3.  Consideration by Health Care Colleges Council (HCCC)
Submission:
Once the Secretary of the HCCC has received the proposal from CHS, it will be placed on the agenda for review at the next appropriate regularly scheduled meeting of HCCC  It is the responsibility of the Associate Dean for Academic Affairs to contact the HCCC Secretary to be aware of the agenda, times, and dats of the Council meetings.

Circulation:
In addition to forwarding the original and required copies of the proposal to the HCCC, the Dean also prepares and distributes the required Senate communication (memo) to all other Deans, Department Chairs and members of the University Senate. (The University Senate office noted that this policy is under review and is currently not being followed). 
Meeting:
Dates and times of the regularly scheduled meetings of the HCCC may be obtained from the Dean's office or from the HCCC Secretary.  It should be noted that copies of the proposal forwarded to the HCCC by CHS must be circulated to members of the council at least 15 working days prior to one of the regularly scheduled meetings in order for it to be placed on the agenda for consideration at that meeting.

Action:

If recommended and/or approved by the HCCC, the proposal and/or other required written communication regarding this action by HCCC will be forwarded to the Undergraduate, Graduate, or Senate Council (as appropriate) for consideration. 

.


Step 4.  Consideration by the Senate Council

Senate Council will determine final disposition of the CHS proposal submitted by HCCC.and any further consideration or review by appropriate Academic Councils (Undergraduate/Graduate) and/or Committees of the Senate.  Follow-up and inquiries on the Senate Council's disposition and/or assignment regarding the proposal should be made by the Associate Dean for Academic Affairs to the Secretary of the Senate Council.

Note:  The CHS Department Chair/Division Director should notify the Chair of the CHS Academic Affairs Committee by written communication (memo) concerning the final disposition of the proposal following Senate and/or Senate Council action.

Course Proposal Development and Preparation Guidelines

All proposals should include a complete syllabus using the Guidelines posted by the Office of the Ombud
· Application for a New Course


The following items should be considered:

1. Is the course numbered and titled correctly?

2. Are the lecture or laboratory or clinical hours calculated properly?

3. Is the course description clear and accurate?

4. Are the prerequisites for the course appropriate?

5. What effect will the course have upon the semester course load of the student?

6. Is the rationale for the new course appropriate and justifiable?

7. Who will teach the course?  Are resources and personnel currently available?

8. Are adequate facilities available?

9. Is the course available to students in CHS only?  Available to students in other colleges?  Are faculty and/or personnel from other colleges available for course instruction and supervision?

10. Does the proposed course fit into the existing curriculum and/or degree program of the Department?

11. If the proposed course is intended as part of the required curriculum for a Departmental degree program, does it fit into this curriculum in the proper sequence?

12.  Are the major teaching objectives and outline and/or reference list for the proposed course well defined and appropriate?

13. Are there clear distinctions made for courses that serve as both undergraduate and graduate courses, e.g. 500 level?

· Minor Course Change


Minor course changes are those restricted to any one or more of the following:


1.
Change in course number within the same hundred series.

2.   Editorial change in description which does not imply or involve change in the content or emphasis of the course.

3.   Editorial change in title which does not imply change in the content or emphasis of the course.

4.   Change in prerequisite which does not imply change in the content or emphasis in the course.


5.   Cross-listing a course within another Department/Division and/or College.

· Change in an Existing Course

A change in an existing course applies to all changes not found on the Minor Course Change list. The following items should be considered:

1. Is the course numbered and titled correctly?

2. Are lecture and laboratory or clinical hours calculated according to University requirements (e.g., lecture  15 contact hours = 1 semester credit hour; Laboratory  30 contact hours = 1 semester credit hour)

3. Are the present and proposed course descriptions accurate?

4. Are the prerequisites still appropriate for the proposed change?

5. If Consent of Instructor is used for the course proposal, is justification available to academic units or committees who need a definition of the phrase?

6. Is the rationale for the proposed course change appropriate and justifiable?

7. Are the course objectives stated appropriately in terms of the proposed change in the course?  (e.g., Is this a goal oriented course with broad objectives?  Is this a seminar with specific content and objectives or a variable topical seminar with more general objectives?  If the course is a topical seminar, are examples of topical seminar objectives available upon request?)

8. Is the course available to students in CHS only?  Is it available to students in other colleges?  If so, are faculty and/or personnel from other colleges available to provide supervision or instruction of the course?

· Application to Drop a Course

The following items should be considered:

1. Is the rationale for dropping the course understandable and appropriate?

2. What effect will this have on the students in the departmental degree program?  Other departments? College?  Medical Center?  University?

3. Does the proposal to drop the course have an effect upon students who wish to transfer from community colleges?

· Other General Considerations and Questions

1. Will the course proposal involve an added cost or expense to the initiating Department/Division? College?  Medical Center?  University Students? What are the total numbers of credit hours required by the department for graduation from the involved degree program?  Does the course proposal increase the number of hours required for graduation from the program?  Is data available to justify and document the increase?

2. Does the course proposal eliminate any Free Electives currently available to students?

3. Does the course proposal affect the professional admission requirements for the student in terms of the Department or College?

4. Are the methods of student evaluation included in the proposal?

Procedures and Timelines For Submissions
New curricula and course changes  will need about 1 year to move thru the AAC , the University Councils  and the University Senate .  If the Council on Post Secondary Education and the Board of Trustees must approve your proposal, allow an additional 6 months to 1 year.
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ACADEMIC AND ADMINISTRATIVE APPOINTMENTS & PERFORMANCE REVIEW
Appointments 
(Excerpts from Governing and Administrative Regulations PART VIII; checklist for Appointment and Promotion is found in this document). The process of appointment (initial, reappointment, terminal reappointment, joint appointment, post-retirement appointment, or decision of non-renewal) begins at the department or unit level, with a recommendation from the chair to the Dean, who may consult the CHS Promotion and Tenure Committee, depending upon rank. Once the Dean has approved the offer and the faculty member accepts the offer, a dossier is compiled for the new faculty member by the departmental administrative assistant. This dossier is organized according to the checklist (see Appendices) After the EO! And other materials are added at the level of the Dean’s office, the dossier is submitted to the Provost (Assistant Professor level) or to the CHS P&T Committee (Associate Professor, Professor). The P & T Committee makes a recommendation to the Dean, and the Dean prepares a letter for inclusion in the dossier. The dossier then moves to the Area Committee for review and recommendation to the Provost. 
The following procedures typically are followed in selecting a faculty member:

· A vacant position is identified and authorized, subject to availability of funds;

· The Department Chair or the Chair’s designee appoints a Search Committee

· The position is described, including minimum requirements,

· The position is announced or advertised following approval by the Chair and Dean
· A screening process to select one or more finalists is utilized,

· For finalists, employment and personal history inquiries are conducted,

· One or more finalists are interviewed,

· A recommendation for appointment is made, or, in the event that no recommendation is made, the search is re-opened or terminated

· The Chair, in consultation with the Division and Dean prepares a letter of offer. The Chair negotiates the salary, start-up funds, and other issues in consultation with the Division Director and Dean as appropriate. 

Once the offer is accepted, the appointment process begins. 

Annual Review Policies 
(Refer to Administrative Regulations II-1.0-5; Annual Performance Review form is found in this document)

All full-time  faculty are required to participate in an annual performance review.  A performance review is required for consideration for a merit raise. The College guidelines for conducting annual performance reviews are as follows:

· Before the start of each academic year, department chairs will negotiate annual DOE's with faculty members, keeping in mind the division, department, and college goals and objectives, the expectations accompanying the title series and rank of a full time faculty member, and, if appropriate, the approved position description.
· The review process will begin in the Fall semester (November or sooner as preferred by the Chair) when faculty members can accommodate the requests for documentation and chairs have sufficient time to conduct thorough reviews.

· A pool of faculty members will be appointed to an appeals panel by the Dean and be in place prior to the start of the performance review process.  Selection of panel members will adequately represent the programs, title series and ranks in the College and be of a sufficient number to enable the Dean to form a panel that meets the criteria of being a panel of peers. (Guidelines to be added)
· Chairs should obtain information about faculty performance from:

1. The individual faculty member through the compilation of pertinent documents assembled for the purpose of elaborating on the level of activity and outcomes attained.  A pre-review conference may be requested by the faculty member or the chair. 
2. The faculty member’s Division Director.

3. Individuals with particular knowledge of the faculty member's duties and performance.  These persons may be selected by the faculty members and the chair and may include colleagues, committee chairs, clinical chiefs, etc.

4. Directors of Graduate Study and others who are familiar with the individual's teaching and advising activities.

5. Students, through their written and oral evaluations of courses and faculty and advising evaluations.  Information from didactic, clinical, and laboratory courses should be considered.

· Items submitted for consideration in the performance review include, but may not be limited to:

1. Updated curriculum vitae

2. Updated teaching portfolio

3. Supporting documents, such as examples of research or creative activity produced during the review period and other information which may be relevant to the review (e.g., information on special recognition and achievements)

4. Pertinent DOE forms

· In making judgements about performance, the underlying assumption is that faculty members strive to make reasonable and positive contributions to the College and University. The form is designed to document and acknowledge those contributions. The chairs will make a summative evaluation considering both quality and quantity for each major DOE activity as well as  an overall judgment based on the information gathered and the chair’s  own judgment of faculty performance.  Faculty members will receive an evaluation based on the 5 categories for each area of the DOE (teaching, research, service, and, if relevant, administration).
· The overall performance will be evaluated using the five evaluation categories.  The overall evaluation is not additive; that is the final placement into an evaluation category is not a matter of averaging or totaling a series of judgements made about each DOE category. The CHS Annual Performance Review Form will be used to record these judgements.

· The overall Exceptional Contribution category is reserved for those few whose contributions have attained special recognition, given an extraordinary effort, and/or have excelled due to personal effort, expertise and sacrifice.  The "Failure to Make Reasonable Contribution" category may be used when a faculty member's performance fails to contribute positively to the organization.  This might include failing to perform at a level consistent with one's title series, failure to carry out a reasonable work load, and/or failure to exhibit a level of quality that meets standards deemed reasonable for the individual's position, experience, etc.  Whenever a faculty member's performance is judged to fall in this latter (bottom) category, the rater should indicate what activities are recommended to make improvements.

· After the chair decides on a rating, the Dean and chair meet to discuss the ratings, share any additional information, ensure the adequacy of documentation, check for consistency in the application of criteria, and resolve any differences between the chair and the Dean before a final rating is assigned
· The chair meets with each faculty member to discuss the evaluation, share justifications for ratings if necessary, and discuss tentative goals for the next year.

· Faculty members who believe their performance has been incorrectly judged may follow the appeal process and seek a review by a panel of peers.

· Each year, an analysis of the narratives and comments reflected in the faculty evaluations will be conducted to identify general areas of needed improvement that can be addressed through various faculty development mechanisms.

Two and Four Year Review Policies
(Refer to Administrative Regulations for more detail.) In addition to yearly reviews, non-tenured faculty are required to participate in reviews conducted during the second and fourth year of their employment. Faculty members submit two copies of their dossier to the Department Chairperson. The Department Chairperson may request that  the dossier be reviewed by designated tenured faculty members or by a review committee established for the purpose of reviewing two- and four- year dossiers. Reviewers provide written input to the Chair that is then used in an advisory manner. After consideration of all input, the Chairperson composes a summary letter describing the faculty member's performance to date. The reviews are intended to be constructive, providing faculty with specific feedback and guidance concerning their progress. A copy of the summary letter is submitted to the Dean. 

The contents of the two and four year review dossiers are as follows:

· Title Page. Name of the person being considered, purpose for review (e.g., two or four year review, and the date)

· Information Page - Date of employment, present rank, present distribution of effort

· Position Description - Job description for Special, Clinical, Research or Adjunct Title Series

· DOE Forms - distribution of effort forms for all the years the individual has been employed by the University

· If Four Year Review - summary letter of 2-year review.

· Annual Performance Reviews - overall evaluations for the individual for all the years the individual has been employed by the University

· Current Vitae - vitae should follow UK format and include date last revised. The vita format is shown in this document.

· Teaching Portfolio - a structured and selective collection of materials that reflects the faculty member's teaching philosophy and methods and provides evidence of teaching competence. The portfolio documents instructional activities, qualities, skills, results, and practices. Materials are included which collectively suggest the scope and quality of a faculty member's instructional contribution. It allows faculty to describe what they do in the instructional setting, what they aim to achieve and their successes.

· Examples of Research/Creative Productivity - includes articles, papers, monographs, abstracts videotapes, etc.

Faculty Promotion and Tenure Policies 
(excerpts from Administrative Regulations) An Assistant Professor in the sixth or next to last year of a probationary period must be considered for promotion and tenure, unless the individual requests in writing his/her willingness to accept a terminal appointment or to resign his position.  

Preparation of dossiers for promotion at the associate professor/professor levels is generally initiated six months prior to the desired effective date. A dossier is prepared and required information arranged in the order found on the Appointment and Promotion checklist. Once completed, the dossier is sent to the college Appointment, Promotion and Tenure Committee for review and recommendation. The chair of the APT Committee prepares a letter to the Dean recommending approval or disapproval of the promotion. If the Dean decides to recommend an assistant professor for promotion and tenure, a letter of recommendation is added to the dossier and forwarded to the Area Committee and then to the Provost. If the Dean does not recommend the assistant professor for promotion and tenure, the Dean notifies the individual of this action in writing five months before the end of the sixth or the next to last year of the individual's probationary period.

For an associate professor whose promotion is approved by the Dean, or whose promotion has not been considered by an area committee for six years, the Dean adds a letter of recommendation and forwards the dossier to the Area committee and then to the Provost. In all other cases, the Dean's decision to disapprove the proposal to promote an associate professor is final and the Dean notifies the faculty member in writing with a copy to the department chair. 

Criteria for Promotion and Tenure: Regular Title Series 
(refer to Administrative RegulationsII-1.0-1; http://www.uky.edu/Regulations/) 

Three areas of activity important in the evaluation of faculty for appointment and promotion in the regular title series are 1) teaching, advising, and other instructional activities; 2) research and/or other creative activity; 3) professional, University, and public service. Evaluation of a faculty member’s performance in each area of activity should be commensurate with his or her approved distribution of effort. Ideally, individuals selected for tenure should demonstrate superiority in all of the major criteria as reflected in their assigned distribution of effort. Specific criteria for the ranks of assistant professor, associate professor and professor are found in the Administrative Regulations.

Criteria for Promotion and Tenure:  Special Title Series 
(refer to Administrative Regulations II-1.0-1)

This document is intended to summarize general policies and regulations governing the Special Title Series in the College of Health Sciences.  In order to establish specific Special Title positions and criteria, the initiating department shall prepare a document, to be approved by the Dean of the College and the Associate Provost for Academic Affairs which will, in accordance with these policies and regulations:

· Demonstrate the need for such a position

· Suggest an appropriate descriptive title

· Propose criteria for appointment and promotion to each of the three ranks within the title series.

The proposed criteria will then be referred to the  Academic Area Advisory Committee for evaluation and approval.  Before an individual can be recommended for appointment or promotion in this series, the position must already have been approved.

· General Policy for Special Title Series

A.
Criteria set forth are minimal criteria.  Where possible, it is expected that qualifications of faculty will exceed these criteria.

B.
The University requires the services of professionally competent people in to meet the teaching and service responsibilities for those areas in which functions and endeavors require less research. To address this need, a Special Title professorial series has been established.  Three areas of activity are most important in the evaluation of faculty for appointment, promotion and tenure in this series: teaching and student relations, professional status and activity, and University and public service.  Appointment to a Special Title position will not imply a significant responsibility for research although research is encouraged as evidence of an individual's professional status and activity.


C.
To be appointed or promoted within the Special Title Series, an individual shall be judged and reviewed in a like manner as  those of the regular series.  However, the special needs of the position shall be taken into consideration in making tese judgments.  This series is not intended to serve as a means for appointing and promoting individuals who are unable to qualify because of lack of research productivity.


D.
A major consideration in any appointment or promotion in the Special Title Series which carries tenure must be superior achievement in the three areas: teaching and student relations, professional status and activity, and University and public service. While the proportion of activities in these areas may vary according to the individuals' assignments and specialty, it must be recognized that ideally, individuals should demonstrate superiority in each of the three areas discussed here, and while special circumstances may cause the weight of emphasis on each to vary, care must be taken to insure that outstanding performance in a single area does not obliterate the other factors that should be considered in evaluating academic excellence. 
· Areas of Activity in the Special Title Series

Since all appointments and promotions will be made on the basis of merit, detailed statements of each of the following areas will serve as a guide to Review Committees evaluating the accomplishments of a faculty member.

A.
Teaching and Student Relations

Markedly superior teaching and student relations are recognized as distinct values and should be used as evidence for appointment and promotion.  Recognition should also be taken of a faculty member's contribution to student welfare through service on student-faculty committees or as an advisor to student organizations.  Evidence of the individual's contributions in the area of teaching and student relations may include but is not limited to:

1.
General Academic Instruction.  This includes those instructional activities that may be applicable toward a post-secondary degree or certificate in an academic program of field of study, e.g., courses offered for credit through regular education unit, supervision of Master's theses, supervision of doctoral dissertations, and supervision of postdoctoral scholars.

2.
Community Education.  This includes those instructional activities that are noncredit and are therefore not applicable toward a post-secondary degree or certificate.  These instructional activities may be offered either on or off campus and may be taken be either matriculating students or members of the general community.  This section includes those activities resulting in the awarding of institutional or individual Continuing Education Units (CEU).

3.
Preparatory and Adult Basic Education.  This includes those instructional activities intended to give students the basic knowledge and skills needed for formal academic course work leading to a post-secondary degree or certificate.  Also included are those instructional activities that must be taken prior to beginning work on a post-secondary degree or certificate in order to fulfill a standard requirement (such as high school completion or equivalent).  These activities, supplemental to the normal academic program, generally are termed remedial, developmental, or special education services.

4.
Course and Curriculum Development.  This includes planning and development activities established to improve, add to, or modify the instructional offerings of the academic programs, community education, or preparatory and adult basic education, e.g., the preparation of computer-assisted instructional and self-instructional courses.

5.
Student Guidance-Advising Activities.  This included providing guidance-advising to students currently enrolled in courses and programs in which a faculty member is teaching, to students who are assigned as academic advisees, and to students involved in academic, non-classroom activities which a faculty member is required to supervise.


B.   Professional Status and Activity


The demonstration that the abilities and accomplishments of the individual under consideration are recognized outside the University is important, but it must be understood that such recognition must be weighted according to rank.  Obviously, a candidate for the lowest rank will not be likely to have achieved wide recognition.  Qualitative rather than quantitative judgements should be made.  Examples evidencing the individual's professional status and activity may include but are not limited to:

1.
Publication or appropriate dissemination of research or other creative productivity in a relevant field.

2.
Membership, appointment to committee membership, or election to office in professional organizations at the state, regional or national level.

3.
Professional commendations or awards.

4.
Service as a consultant for professional or public agencies.

5.
In-service faculty education.

6.
Contribution to the individual's field of study as a result of his sabbatical leave.

7.
Editorial appointment for a professional or scholarly journal.

8.
Lecturing or presenting papers at other institutions or before professional and public groups.

C.
University and Public Service

Effective participation in activities appropriate to the formation of educational policy and faculty government, and effective performance of administrative duties are to be taken into consideration.  A service component is a normal part of a faculty member's obligation to the University.  Service to the community, state, and nation must also be recognized, provided that this service emanates from the special competency of the individual in his field and is an extension of his role as a scholar-teacher. Public service unrelated to this role does not constitute evidence for appointment, promotion, or merit increase.  Appropriate University and public service may include but is not limited to:

1. Administrative Activities.  This activity includes providing administrative support and management direction to the instruction, research, and public service programs.  Academic administrators include college Deans, department chairpersons, and other faculty members having administrative responsibilities.

2. University Services.  This activity includes all effort required as a result of appointment or election to committees, councils, or other comparable groups.

3. Community Services.  This includes activities established and maintained by the institution to provide services to the general community or special sectors within the community.  The primary intent of these programs is to provide services beneficial to groups and individuals outside of the institution.  These programs may be of incidental benefit to the faculty, staff, or students, but the primary benefits should accrue to the general public.  Instructional and research activities should be excluded from this activity.  Activities in this section do not result in the awarding of CEUs.

· Professional Ranks in the Special Title Series

A.
Assistant Professor (Special Title Series)


Appointment or promotion to the rank of assistant professor should be made when it has been determined that the individual has a current capability for good teaching and student relations, university services, a potential for significant professional growth, and the terminal degree appropriate to his field.  Specifically, appointment or promotion to the rank of assistant professor shall require:

1.
A minimum of a Master's degree or its equivalent in any relevant discipline obtained through appropriate formal education, specialized training, and work experience, or a combination of these;

2.
When applicable, certification of competence by a recognized board or registry as well as licensure or eligibility for licensure in the specialty field;

3.
Satisfactory work experience: evidence of capability and effectiveness as a teacher (and practitioner, where applicable);

4.
Evidence of capability and effectiveness in the performance of University and public service; and

5.
Evidence of potential for future professional growth.

B.
Associate Professor (Special Title Series)

The promotion to associate professor should be made only after an indication of continued improvement and contribution of the individual in teaching and student relations, service, and some regional recognition for excellence in his/her field.  Specifically, in addition to meeting the criteria for assistant professor, appointment or promotion to the rank of associate professor shall require:

1.
Continuing growth and improvement in performance and achievement of excellence as a teacher (and practitioner, where applicable);

2.
Significant contribution of service to the University and the public; and

3.
Evidence of significant professional status and activity.

Faculty members being considered for appointment or promotion to this rank will usually be more mature and experienced than an assistant professor, will have significant professional and scientific achievement, and may have pursued more formal academic training.

C.
Professor



A promotion to the rank of full professor is an indication that in the opinion of colleagues, the individual is outstanding in teaching and student relations, service, and has earned national and perhaps international recognition.  It should be further stressed that this rank is recognition of attainment or promotion to the rank of professor, an individual should have achieved the following in addition to possessing the qualifications for associate professor:

1.
Outstanding performance as a teacher (and practitioner, where applicable);

2.
Outstanding contribution in University and public service; and

3.
Outstanding professional status through leadership in his profession and recognition by peers

Submitting a Position Description in the Special Title Series to the Medical Center Clinical Sciences Academic Area Advisory Committee

1.
Need for Position

2.
Department

3.
College

POSITION DESCRIPTION

Describe working relationships, primary responsibilities and any specific requirements.

PRINCIPLE DUTIES AND RESPONSIBILITIES


Describe the duties and responsibilities of the position in the areas of teaching, research/scholarly activity, service, and personal/ professional development, administration, and patient care, as appropriate.

SOURCE OF FUNDING


State whether the position is state funded or from another source.

QUALIFICATIONS

In addition to the specific requirements indicated above, spell out the qualifications that are essential and that must be met. Include the degree and training requirements and the skills required.
PERCENTAGE OF TIME AND EFFORT

Teaching (including advising)




%


Research/Creative Productivity




%


Public Service





%


Personal Professional Development



%


Administration





%


Patient Care 





%


PROMOTION AND TENURE CRITERIA
Criteria for Ranks:

Instructor
Assistant Professor
Associate Professor
Professor
Please indicate percent time.  Different methods of calculating faculty effort time are used in the Colleges in the Medical Center.


Criteria for Promotion: Clinical Title Series 
(see Administrative Regulations II-1.0-1)

Clinically competent professionals who are highly qualified to meet responsibilities in providing care and/or counseling to clients are essential if the education and research programs of these areas are to remain adequate and competitive. To fulfill this need more effectively and to attract and retain professional personnel, a clinical title series for appointments and promotions without tenure is established for colleges that have clinically relevant disciplines, including the College of Health Sciences.

The clinical title series is a series of academic ranks and titles for appointment and promotion of appropriately qualified individuals who have duties and responsibilities that essentially relate to clinical practice and service to clients/patients. The primary responsibilities of clinical title series faculty are to provide patient care services, expose students to their professional expertise, and to direct their educational experience in the clinical settings where the faculty member practices. Guidelines for establishment of a position, areas of activity, academic ranks, titles, and criteria, procedures for appointment and promotion, terms of appointment, and conditions of employment are detailed in the Administrative Regulations.
MATERIALS RELATED TO FACULTY APPOINTMENT, EVALUATION, PROMOTION & TENURE
College of Health Sciences   
Annual Performance Review Form

	Name:                                                   Title Series:     

Soc. Sec. #:                          Rank:                                                  Review Period:  

	

	Instruction                                                                                          
	% Effort   

	Comments:    
	
	Made an Exceptional Contribution

	
	
	Exceeds Expectations

	
	
	Made a Reasonable and Positive Contribution

	
	
	Needs Improvement

	
	
	Failed to Make a Reasonable Contribution


	Research/Scholarly Activity                                                             
	% Effort   

	Comments:  


	
	Made an Exceptional Contribution

	
	
	Exceeds Expectations

	
	
	Made a Reasonable and Positive Contribution

	
	
	Needs Improvement

	
	
	Failed to Make a Reasonable Contribution


	Service                                                                                          
	% Effort  

	Comments: 


	
	Made an Exceptional Contribution

	
	
	Exceeds Expectations

	
	
	Made a Reasonable and Positive Contribution

	
	
	Needs Improvement

	
	
	Failed to Make a Reasonable Contribution

	Patient Care                        
	% Effort   

	Comments:




	Professional Development  
	% Effort 

	

	Administration
	% Effort  

	Comments


	
	Made an Exceptional Contribution

	
	
	Exceeds Expectations

	
	
	Made a Reasonable and Positive Contribution

	
	
	Needs Improvement

	
	
	Failed to Make a Reasonable Contribution


	Overall Performance
	
	Made an Exceptional Contribution

	
	
	Exceeds Expectations

	
	
	Made a Reasonable and Positive Contribution

	
	
	Needs Improvement

	
	
	Failed to Make a Reasonable Contribution

	Narrative Summary:  




⁭   I accept this evaluation
⁭   I disagree and may appeal this evaluation

Faculty Signature: _______________________________________Date________

Chair’s Signature: _______________________________________Date________

Dean’s Signature: _______________________________________Date_________

Checklist for Dossiers
(refer to AR II-1.0-1, Section I)

1.  Recommendation of College Dean




_____

2.  Recommendation of College Advisory Committee


_____


(CHS P&T committee reviews the following dossiers:

new apts. @ Assoc.Prof level and above; all promotions; 


changes in title series; and when the dean is considering 

denying an application. 
3.  Recommendation of Department Chair



_____

4.  Recommendation of Directors of centers, institutes or other

     departments with which the candidate may be associated

_____


(Joint appointments should always have this information)

5.  Current curriculum vitae or resume




_____

6.  Faculty letters

a.  List names and ranks of faculty members in the ed. unit
_____


b.  Written opinion of each faculty member required 


      to be consulted within educational unit


_____


(Each consulting faculty MUST write a letter,
and sample letters will be attached.  One or two

sentence letters will no longer be accepted)

7.  Written opinions of other faculty members consulted


_____


(Six letters are now expected in this category)

8.  Letters providing evaluation of individual's abilities in teaching,

     research, or other areas


a.  Obtained by chair from persons outside the University

_____


     not suggested by the individual


b.  Obtained by chair from persons outside the University

_____


     suggested by the individual

9.  Brief biographical information on persons outside the University

     from whom chairman obtained letters and indication of which were

     suggested by candidate

10. Results of faculty performance reviews for three previous years 
______

11. Description of the procedural steps used within the department

      and the college, and explanation of how these steps were 

       communicated to the faculty member



_______


(The College, Department standard procedure can be 


put under this tab)

12. The Teaching Portfolio





_______

13. Letters from students, undergraduate and/or graduate, pertaining

       to candidate's teaching





_______


(Course evaluations and teacher evaluations can be used


here)

14. List and representative samples of research articles, books,

      patents, writings, or other creative productivity


_______


(Can refer to the CV for information about  this category)

15. List of proposals submitted and grant or contract awards received 
_______


(Can refer to the CV for information about this category)

16. Information or materials relating to professional status and 

      activity, including copies of awards received for teaching or scholarship






(Can refer to the CV for  this category)

17. Information or materials relating to University and public Service  


      Service 









(Include details.)

18. Distribution of Effort agreements since last promotion or apt.

______

19. Description of and criteria for special title series position or other

       assignment that differs from regular faculty position


______


(Procedures vary according to the assignment). 

20. If the choice is not obvious, specification of which area committee 

      should review the file and the candidate's written consent to be

      considered by this committee




______


(Please use the College's candidate consent form here)

21. Official transcript from institution from which highest degree was

      earned. (New Faculty only)





______

Guidelines for Preparation of a Curriculum Vita 
UNIVERSITY OF KENTUCKY MEDICAL CENTER

I.
General Information

Home Address 




Home Telephone:  

  

Office Address 




Office Telephone:                   
Social Security Number



 Birth Date:                             
Certificate or Specialty Board Licensure: Year Certified




Name of Specialty Board 




 State 



License Number


    Year 
       State(s)



Military Status (optional)








Marital Status (optional)








Spouse's Name [if married] (optional)






Children [name(s) and date(s) of birth] (optional)





II.
Education

Begin with undergraduate education and proceed with all education following.  State degree, if awarded.  If a degree is not yet awarded, (e.g., Ph.D.), state the expected date of completion.  If special courses or training has occurred, state the type of training and date.  List year first, institution, degree or type of training.

III.
Professional Experiences

Chronologically list activities following undergraduate education.  List date, title, institution.

IV.
Academic Appointments

State whether appointment was full or part-time.  This is very important as an appointment at another institution may or may not be applicable to the individuals probationary period at the University of Kentucky.  If academic appointments were interrupted, all consecutive years should be accounted for.  Include Visiting Professorships.

V.
Hospital or Clinical Appointments

State hospital, name of agency, location, title, part or full-time.

VI.
Consulting Activity (International, National, State, Local)

VII.
Teaching Activity

Include a list of didactic or clinical assignments for courses, regular and continuing education.

VIII.
Advising Activity

Date, type or students (e.g., professional, resident, graduate students, dissertation committees), and number of students.

IX.
Administrative Activity and University Service

Include College, Medical Center, and University Committees: Councils (e.g., Senate Council), University Senate, etc.  List date and type.

X.
Special Assignments

XI.
Honors

Applies to academic honors related to awards of excellence, honors related to profession, honorary fraternities (clarify what the honor represents).

XII.
Professional Activity and Public Service

List membership in professional organizations, positions held in professional societies and scientific activities at local, state, national, and international levels.  Indicate membership on review panels, advisory groups, and editorial boards.

XIII.
Speaking Engagements

List invited major speeches presented in chronological order, the year, the organization addressed, and the title of presentation for the last three years.  List under the following headings: Local, State, National, International.

XIV.
Research and/or Creative Productivity

Publications:   List only publications which have been published, accepted or submitted for publication.  List as follows: (1) completed publications in scientific journals, completed publications in other profession journals, copies of letters of acceptance for accepted publications.  Publications submitted should indicate journal articles, citations should be complete including page numbers; (2) books (note whether author or co-author of entire book, editor, or contributor of chapter(s) citations should include name of publisher and year pf publications; (3) monographs; (4) abstracts with published title and where published; (5) book reviews including name of book and where review was published.

Grant Activity: Title of grant, where submitted, status of grant (approved but not funded; approved and funded, and whether grant award is extramural or intramural).  If funded, indicate amount of grant award and period covered by funding.  List also current grant applications pending.

Research Projects: List title of project, date started, date completed.  List anticipated date of completion for each in progress project that has received funding outside of the college.

Other Creative Activity: Indicate title of work, provide brief description of why work is innovative or creative, (i.e., slide tape, slide tape text, videotapes, movies (16mm), text photos or microfiche) and list where work is being used.  List materials such as clinical protocols, institutional packages, modules, computer program for clinical patients, or other innovations in teaching.  Indicate if material is patented or copyrighted, if it is being used by others outside the University, and if so, by whom.  Indicate local, state, national, or international level of work or materials.

XV.
Other

Writing examinations for National Certifying Boards, National Committees to design curricula for discipline.  Indicate date of service and name of organization.

GUIDELINES FOR THE TEACHING PORTFOLIO 

(Excerpted from Administrative Regulations)
Refer to Article II – 1.0 – 5 of the admistrative regulations

The teaching portfolio is composed of a variety of materials related to teaching and advising collected and maintained by the faculty member. It serves as an instrument for review, evaluation, and improvement of teaching and advising. The teaching portfolio enables faculty to describe their teaching assignments, methods, and circumstances, which - of necessity - vary widely in a complex university environment. The portfolio concept encourages faculty to submit a variety of materials that describe, explain, and assess teaching, advising, and related activities. Just as publications, extramural grants, and peer evaluations testify to the nature and quality of a faculty member's research, materials contained in the portfolio document the nature and quality of a faculty member's teaching and advising.

Teaching

The following items are required for documentation of teaching:

1. A brief reflective statement by the instructor which describes teaching and advising assignments, sets forth philosophies or objectives, and provides whatever information may be necessary to provide colleagues with a context for interpreting and understanding the other evaluative information.

2. For each semester under review, a list of all courses taught, with the title, course number, number of students enrolled, and - for each different course - a short description.

3. Representative course syllabi

4. A quantitative and qualitative summary of student evaluations

The following items are suggested but not required:

1. Materials prepared for teaching activities: assignments, exercises, handouts, examinations or other assessment materials.

2. Indicators of student learning: examples of graded work, reference to students who succeed in advanced courses of study and/or who earn academic awards, accomplishments of former students, evidence of learning by use of pre- and post-testing procedures

3. Evidence of peer regard: colleague class visitation reports, peer evaluations of course content, materials, assignments, and practices

4. Documentation of teaching-related activity: curriculum and course development, consulting work, innovative teaching methods, participation in teaching programs of other units or at other universities

5. Evidence of recognition: teaching related grants, publications related to teaching and advising, teaching awards and honors

6. Enumeration and description of work with individual students: supervision of Honors students, graduate students, independent or experiential learning, consultation with students outside the department

Advising 

Where advising is a portion of the faculty member’s usual assignment, evaluation should include the extent of advising and its quality along with an indication of the grounds for evaluation. The portfolio must include:

1. A section of the reflective statement which describes the nature and extent of advising and other information necessary for evaluation of advising

2. For each semester under review, the number and level and undergraduate and graduate advisees and a list of masters and doctoral students for whom the instructor served as a member of a thesis or advisory committee

3. A list of those students for whom the professor served as preceptor or director of a thesis or dissertation

4. Summary of activities associated with student organizations and service on student-faculty committees

5. Student evaluation of advising

The portfolio may also contain an evaluation of advising by unit colleagues or administrators.

Teacher Course Evaluation Process

The University policy on faculty performance review (AR II-1.0.5) requires that the assessment of teaching must include the results of student appraisals for at least one semester per year. The policy, instruments and procedures used for student evaluation of teaching varies somewhat from one college to another. The Faculty of the College of Health Sciences endorsed the use of the University’s Standard Teacher-Course Evaluation in 1991. This evaluation procedure can provide useful feedback about one’s teaching and also permit a comparison of average ratings with other faculty members in the College, Medical Center and University.

Evaluation packets are sent to individual faculty members about three weeks prior to the end of the semester. Evaluation forms needed earlier in the semester will be pre-slugged and delivered to the College according to the times requested. Each packet of course evaluations contains a list of instructions that should be conscientiously followed to ensure complete and accurate results. Results of the evaluations will not be available to the instructor until next semester, long after grades are submitted and student written comments will be typed.

STUDENT RELATED INFORMATION 

(Refer to the current University of Kentucky Bulletin, the Graduate School Bulletin, and the College of Health Sciences web sites for additional information.)

 Admission and Retention Standards in the Undergraduate Programs 
(Specific information concerning admission, scholastic probation, academic suspension, and reinstatement for students is found in the UK and Graduate Bulletins.)

Academic Performance Policy (College of Health Sciences)

College of Health Sciences professional students are subject to the general University regulations pertaining to academic probation and suspension.  In addition, the following standards apply to CHS professional students:

Professional Program Probation

A student will be placed on professional program probation when:

· The semester GPA falls below 2.0 in undergraduate courses required by the  professional program, 3.0 for graduate courses, or

· A failing grade is earned in any course required by the professional program.

Removal from Professional Program Probation

A student may satisfy the deficiency warranting probation and will be removed from professional program probation when:

· In the semester following professional program probation, a 2.0 semester GPA is achieved in courses required by the professional program, and

· A passing grade is earned in a previously failed course required by the professional program.

Professional Program Suspension

A student will be suspended from the professional program when:

· A 2.0 semester GPA in courses required by the professional program is not earned either at the end of the probationary semester, or in any subsequent semester, or

· A course required by the professional program is failed a second time, or

· Two courses required by the professional program are failed, unless alternative action is recommended by the Program Director and approved by the Dean of the College of Health Sciences
Form

The Student Advisory Council of the College of Health Sciences, established in May, 1971, shall be comprised of student members (one of whom shall be the student representative to the University Senate), one faculty advisor, and the Assistant Dean of the Office of Student Affairs. Two representatives from each academic program shall be elected in addition to the student selected at‑large for the University Senate seat.  Members of this Council shall be elected democratically by students from represented academic programs. The advisors shall be recommended by the College's Student Affairs Committee and appointed by the Dean of the College.

It is advisable that the Council representative from each of the programs be a senior or graduate student.  

Meetings

Meetings of the Council shall be held at a regularly scheduled time (each month or more often as scheduled by the SAC chair) during the regular academic year.

Officers and Office Election

A Council Chair, A Vice‑Chair, and a Recorder shall be elected each year from the Council by a majority vote of its members.  These offices shall be filled by members of the junior, senior or graduate classes.  It will be their duty to conduct all council meetings, organize the agenda for each meetings, and record all meeting activities.

Eligibility

Students eligible as Council representatives shall be those students of junior, senior or graduate status who maintain a "C" average or above in their respective programs.

Election to the Council

Students shall be elected to the Council in September of each academic year by a majority vote in the respective departments.

Committees

The Student Advisory Council may establish committees to aid in the performance of its duties and activities.  The chairs of these selected committees shall be members of the Student Advisory Council, but the Committee Members may be chosen from the College student body at‑large.  Not more than one member of a committee may come from a single program.

Responsibilities

The Council shall generally serve as the voice of the student body of the College in all matters relative to it, and they shall also serve as the main liaison between the student body and the faculty of the College.

The Council shall work in cooperation with the Student Affairs Committee in the College regarding all matters pertinent to both groups.

Members of the Council or other interested students recommended by them may serve as representatives to the various College faculty committees as specified under faculty rules.

The Council may initiate such activities throughout each year as deemed necessary and feasible to create closer communication between the faculty and the students of the College.

When requested to do so, the Council shall review matters relating to both academic and student policies of the College of Health Sciences.  They will present their suggestions or ideas to the College of Health Sciences Faculty through the Dean for consideration.

Council members shall be given the opportunity to participate in the orientation program for all new College of Health Sciences students each year.  They may plan activities and carry out programs approved by the College faculty.

Members of the Council shall serve as liaison representatives to their respective programs.  Minutes of each meeting should be kept and a copy placed on file with the secretary of the faculty, thus making them available to members of the College faculty.  It is recommended that for purposes of dissemination of information, a report of each meeting be sent to each program represented on the Council.

STUDENT AND FACULTY AWARDS

The following is a list of student and faculty awards given in the College of Health Sciences: 
FACULTY/ OTHER AWARDS

KINGSTON AWARD FOR EXCELLENCE IN TEACHING
The Kingston Award for Excellence in Teaching is presented annually to encourage exemplary teaching in the classroom, laboratory and clinic.  This award is made in memory of Richard D. Kingston, D.D.S., Director of the College’s Center for Learning Resources from 1974 to 1982. The award recognizes excellence in teaching to include: 1) a creative or innovative teaching procedure or project; and/or 2) long term consistent excellence in didactic, laboratory, and other educational forums as well as student advising; and/or 3) outstanding, long-standing contribution tot he College’s educational program.

FACULTY RESEARCH AWARD

The faculty research award is given in recognition of research and scholarly endeavors that have made a significant and lasting research contributions in the investigator’s discipline and/or demonstrated evidence of scholarly productivity.

DISTINGUISHED SERVICE AWARD
The College of Health Sciences’ Distinguished Service Award will be given by the Dean on an annual  basis to publicly acknowledge exemplary service and contribution to the College. This award is intended for individuals outside the College who volunteer their time and talents to enrich the College.

HALL OF FAME
The College of Health Sciences Hall of Fame was established in 2002 to honor alumni who have demonstrated extraordinary achievement in fulfilling the mission of the College and contributing to the profession and community at large.

The Hall of Fame was initiated at the opening ceremonies for the new building.  Pictures of each individual honored were "unveiled" at the ceremony for their placement in the Hall of Fame.  Each division within the College has the opportunity to select one individual for the Hall of Fame for the 2002 ceremony.  Therefore, two candidates will be selected annually to be honored in the Hall of Fame.

STUDENT AWARDS

PHYSICIAN ASSISTANT STUDIES CLINICAL EXCELLENCE AWARD

This award is given to the outstanding graduate student in the Division of Physician Assistant Studies who has shown outstanding didactic and clinical performance.

CLINICAL LABORATORY SCIENCES FACULTY AWARD
The Clinical Laboratory Sciences Faculty Award is given to the senior who exemplifies a combination of scholarship, leadership and professional qualities such as enthusiasm, commitment, willingness and helpfulness to others, throughout the professional program.

COMMUNICATION DISORDERS FACULTY AWARD – isn’t this ‘Outstanding Graduate Student’?
This Award is given to the outstanding graduate student in Communication Disorders.

PHYSICAL THERAPY FACULTY AWARD
The Physical Therapy Faculty Award is given to the senior who exemplifies excellence in academic and professional qualities throughout the professional program.

DEAN’S AWARD FOR EXCELLENCE IN SERVICE TO THE COLLEGE AND UNIVERSITY

This award is presented annually to the student who has provided outstanding achievement in college, university, and/or professional activities. 

THORNTON SCHOLARSHIP AWARD  
This award is presented to a student working in the area of clinical nutrition or a nutrition related field as approved by faculty in the division of clinical nutrition. The scholarship award is in remembrance of Dr. Paul Thornton through the generous contributions from his sons Mike and Steve Thornton, his wife Betty Joe Thornton and students and friends of Paul. The Scholarship provides support for a graduate student assistantship and tuition. 

MEDICAL PHYSICS RESEARCH AWARD

This award is presented annually to a graduate student in Radiation Science, based on research excellence and productivity in medical physics.

UNIVERSITY OF KENTUCKY CIRCLE OF OMICRON DELTA KAPPA LEADERSHIP HONOR SOCIETY MAURICE A. CLAY AWARD
This award is given to an outstanding senior in recognition of exceptional extracurricular leadership and service to the student’s college while maintaining a strong academic record.

ROBINSON AWARD FOR GRADUATE RESEARCH
The Robinson Award for Graduate Research is presented annually to a graduate student closely associated with the College of Health Sciences working on an advanced degree who is engaged in productive and successful scientific research.

MARIE VITTETOE AWARD FOR EXCELLENCE IN SERVICE 
This award is given to the outstanding student who has rendered exceptional service to local, national, or international community.

APPENDICES 

College of Health Sciences Faculty
	NAME
	RANK
	DIVISION/DEPARTMENT
	LENGTH OF APPT. 
	SERIES
	TENURE

	Andreatta, Richard, Ph.D.
	Assoc. Prof.
	Communication Disorders
	11
	    RTS
	Y

	Baker, Doris, Ph.D.
	Professor
	Clinical Laboratory Sciences/CS
	11
	STS
	Y

	Boissonneault, Gil, Ph.D.
	Professor
	Clinical Nutrition/CS
	12
	RTS
	Y

	Boosalis, Maria,  Ph.D.
	Assoc. Prof.
	Clinical Nutrition/CS
	11
	RTS
	Y

	Bridges, Phillip, Ph.D.
	Asst. Prof.
	Clinical Laboratory Sciences/CS
	10
	Res.
	N/A

	Bruckner, Geza,  Ph.D.
	Professor
	Clinical Nutrition/CS
	12
	RTS
	Y

	Capilouto, Gilson, Ph.D.
	Asst. Prof
	Communication Disorders/ RS
	11
	RTS
	N

	Chendil, Damodaran, Ph.D.
	Asst. Prof.
	Clinical Laboratory Sciences/CS
	10
	Res.
	N

	Christensen, Ralph,  Ph.D.
	Assoc. Prof.
	Radiation Sciences/CS
	10
	STS
	Y

	Darbee,  Joan, Ph.D.
	Lecturer
	Physical Therapy/RS
	12
	Lecturer
	NA

	Deem, Jodelle, Ph.D.
	Assoc. Prof.
	Communication Disorders/RS
	10
	STS
	Y

	Dupont-Versteegden, Esther, Ph.D.
	Assoc. Prof.
	Physical Therapy/RS
	11
	RTS
	Y

	Effgen, Susan, Ph.D.
	Professor
	Physical Therapy/Rehab Sci/RS
	11
	RTS
	Y

	English, M. Lynn, M.S.Ed.
	Assoc .Prof.
	Physical Therapy/RS
	11
	STS
	Y

	English, Tony, M.S.Ed.
	Assoc. Prof.
	Physical Therapy/RS
	12
	STS
	Y

	Fahringer, David, MSPH
	Assoc. Prof.
	Physician Assistant Studies/CS
	11
	STS
	Y

	Gairola, Gerry, Ph.D.
	Professor
	Physician Assistant Studies/CS
	11
	RTS
	Y

	Gonzalez, Lori, Ph.D.
	Professor.
	Dean/Adm/RS
	12
	RTS
	Y

	Gorman, Linda, Ph.D.
	Assoc. Prof.
	Clinical Laboratory Sciences/CS
	11
	STS
	Y

	Grimes, Bill, D.Min.
	Asst. Prof
	Physician Assistant Studies/CS
	10
	STS
	N

	Gurwell, Julie, Ph.D.
	Asst. Prof
	Physician Assistant Studies/CS
	12
	STS
	N

	Hadley, Robert D., Ph.D., 
	Assoc. Prof
	Physician Assistant Studies/CS
	10
	RTS
	N

	Hagerman, Ellen, M.A.
	Asst. Prof.
	Communication Disorders/RS
	12
	CTS
	NA

	Harrison, Anne, Ph.D.
	Assoc. Prof.
	Physical Therapy/RS
	12
	STS
	Y

	Hazle, Charles, M.S.
	Asst. Prof.
	Physical Therapy
	12
	STS
	N

	Hickman, Robbin, M.S.
	Asst. Prof.
	Physical Therapy
	12
	RTS
	N

	Hollins, Bettye, Ph.D.
	Asst. Prof
	Physician Assistant Studies/CS
	10
	RTS
	N

	Houchens-Williams, Bridget, M.S.
	Asst. Prof
	Communication Disorders/RS
	12
	CTS
	NA

	Kelly, Deborah, M.S.Ed.
	Assoc. Prof.
	Physical Therapy/RS
	11
	STS
	Y

	Kitzman, Patrick, Ph.D.
	Assoc. Prof.
	Physical Therapy/RS
	11
	RTS
	Y

	Kleinert, Jane, Ph.D.
	Asst. Prof
	Communication Disorders/RS
	11
	RTS
	N

	Ko, Chemyong, Ph.D.
	Asst. Prof
	Clinical Laboratory Sciences/CS
	10
	RTS
	N

	Kuperstein, Janice, M.S.Ed.
	Assoc. Prof.
	Physical Therapy/RS
	11
	STS
	Y

	Malone, Terry, Ed.D.
	Professor
	Physical Therapy/RS
	12
	STS
	Y

	Marshall, Robert, Ph.D.
	Professor
	Communication Disorders/RS
	11
	RTS
	Y

	Mattacola, Carl, Ph.D.


	Assoc. Prof.
	Athletic Training/RS
	11
	RTS
	Y

	Morris, Donna S., M.S.
	Assoc. Prof.
	Communication Disorders/RS
	11
	STS
	Y

	Nickell, Debra
	Lecturer
	Physician Assistant Studies/CS
	12
	Lecturer
	NA

	Nitz, Art, Ph.D.
	Professor
	Physical Therapy/RS
	11
	RTS
	Y

	Oakley, Oliver, Ph.D.
	Asst. Prof
	Clinical Laboratory Sciences/CS
	10
	RTS
	N

	Olson, Anne, M.A.
	Asst. Prof.
	Communication Disorders/RS
	11
	STS
	N

	Page, Judith, Ph.D.

   
	Assoc. Prof.
	Communication Disorders/RS Chair-Rehab Sciences
	11
	RTS
	Y

	Peterson, Charlotte, Ph.D.
	Professor
	Rehabilitation Sciences
	12
	RTS
	Y

	Powdrill, Samuel, M.Phil. PA-C
	Asst. Prof
	Physician Assistant Studies/CS
	11
	STS
	N

	Robinson, Thomas, Ph.D.

   
	Professor
	Clinical Leadership Management/CS
	12
	STS
	Y

	Schulman, Elizabeth, Ph.D.
	Assoc. Prof.
	Clinical Leadership Management/CS
	11
	RTS
	N

	Skaff, Karen, Ph.D.


	Assoc. Prof.
	Clinical Leadership Management/CS Chair-Clin.Sciences
	11
	STS
	Y

	Stemple, Joseph, Ph.D.
	Professor
	Communication Disorders
	11
	RTS
	Y

	Stewart, Sharon, Ed.D.
	Assoc. Prof.
	Dean’s office,Communication Disorders/RS
	12
	STS
	Y

	Uhl, Tim, Ph.D.
	Assoc. Prof.
	Athletic Training/RS
	11
	RTS
	Y

	Van Dyke, Eileen, M.S.P.
	Assoc. Prof.
	PAS, Morehead State University/CS
	11
	STS
	Y

	Ware, Stuart, Ph.D.
	Assoc. Prof.
	UK Center for Rural Health/PT/RS
	12
	STS
	Y

	Wolbarst, Anthony, Ph.D.
	Assoc. Prof.
	Radiation Sciences/CS
	12
	STS
	Y

	Youse, Kathleen, Ph.D.
	Asst. Prof.
	Communication Disorders
	11
	RTS
	N


RTS = Regular Title Series; STS= Special Title Series; Res = Research; N/A = not applicable for tenure
Total voting faculty: 57
Voting faculty consists of professors, associate professors, assistant professors, lectures, and instructors who are members of the College faculty, have full-time appointments, and whose primary appointment is in the College of Health Sciences.  Voting privileges may be extended to other members of the College faculty by a majority vote of the College faculty. Faculty members with administrative assignments of an academic nature which consitute no more than half of their current duties - the rest composed of teaching and/or research- will be construed as meeting the requirements of "full time faculty." (Senate rules, p. 2, http://ukcc.uky.edu/%7Esenate/seri.script). 

A quorum of the faculty shall consist of fifty (50) percent of the voting membership who are not on leave of absence, sabbatical leave, or leave because of less than 12-month assignment period. A simple majority of those present and voting shall be sufficient for final decision on issues considered by the faculty .

College of Health Sciences Staff
	NAME
	DEPT
	DIVISION
	REMARKS

	Allen, Linda
	A.S.
	Student Affairs
	C

	Ballard, Eric
	C.S.
	P.A. Studies/Grant
	C

	Bates, Pam
	A.S.
	Student Services
	P

	Berres, Peter
	A.S.
	Student Affairs
	P

	Campbell, Kim
	C.S.
	Clinical Lab Sciences
	P-A-T

	Carpenter, Dresden
	A.S.
	Business Office
	C

	Clark, Teresa
	C.S.
	Communication Disorders
	C

	Cook, Theresa
	R.S.
	Rehabilitation Sciences
	C

	Drake, Barbara
	R.S.
	Communication Disorders
	C

	Field, Pat
	C.S.
	Physician Asst. Studies
	C

	Gleason, Rachel
	R.S.
	Physical Therapy
	P

	Goins, Sharon
	A.S.
	Student Affairs
	C

	Hudgins, Susan
	C.S
	Clinical Lab Sciences
	T

	Inayat, Mohammed
	C.S
	Clinical Lab Sciences
	T

	Jones, Donna
	C.S.
	CLM/Nutrition/Rehab Sciences
	C

	Kelley, Nancy
	R.S.
	Athletic Training/Rehab Sciences
	C

	Kendrick, Karen
	A.S.
	Dean’s Office
	P

	Labuding, Carlo
	A.S.
	Technology Services
	C

	Laue, Diane
	A.S.
	Business Office
	C

	Litteral, Orville
	C.S.
	Clinical Laboratory Sciences
	C

	Moore, Anna
	C.S.
	Clinical Sciences
	C

	Mula, Jyothi
	
	Physical Therapy
	C

	Olinger, Yasman
	R.S.
	Physical Therapy
	C

	Poole, Marie
	A.S.
	Dean’s Office
	C

	Riddell, Vicki
	A.S.
	Business Office
	C

	Schuler-Ringo, Kathy
	R.S.
	Physical Therapy
	C

	Steinman, Meg
	C.S.
	Clinical Lab Sciences
	P-A-T

	Stroth, Kim
	A.S.
	Business Office
	C

	Sutardjo, Bam
	A.S.
	Technology Services
	P

	Trusty, Gwen
	C.S.
	P.A. Studies/Morehead
	C

	Underwood, Marilyn
	A.S.
	Student Affairs
	P

	White, Jennifer
	R.S.
	Physical Therapy
	C


Department & Regular FT Staff




Classification





A.S.– Admin. Services

13     


P - Professional Staff   

08                      

C.S. – Clinical Sciences

11


C - Clerical/ Administrative
22
R.S. – Rehab. Sciences

07  


T - Technical/ Lab

04







A - Adjunct Faculty Appt.
02
Committees of CHS Academic Year 2006-2007

The CHS Dean is ex-officio, non-voting member of all CHS committees.

FACULTY COUNCIL

(Elected by College Faculty for 2-year term; alternates for 1-year term)

Tony English, PT (Chair)
2007

David Fahringer, PAS

2007

Tim Uhl, AT


2007

Gil Boissonneault, CN/PAS
2008

     (Chair-Elect)

Gilson Capilouto, CD

2008

Jay Ko, CLS


2008

Sam Powdrill, CD (alternate)
2007

Joe Stemple, CD (alternate)
2007

ACADEMIC AFFAIRS COMMITTEE

(Appointed by Faculty Council for 3-year term)

Linda Gorman, CLS (Chair)
2007

Gilson Capilouto, CD

2007

Maria Boosalis, CN

2007

Oliver Oakley


2008

Bob Hadley, PAS

2008

Bettye Hollins, PAS

2009

Beth Schulman, HSER

2009

Peter Berres (ex-officio, non-voting)

Sharon Stewart (ex-officio, non-voting)-proposed

STUDENT AFFAIRS COMMITTEE

(Appointed by Faculty Council for 2-year term)

Joan Darbee, PT

2007

Karen Skaff, HSER

2007

Doris Baker, CLS

2008

Kathleen Youse, CD

2008

Peter Berres (ex-officio, non-voting)

HEALTH CARE COLLEGES COUNCIL

(Elected by College Faculty for 2-year term)

Debbie Kelly, PT

2007

Patrick Kitzman, PT

2008

Geza Bruckner, CN (alternate)
2007

Terry Malone, PT (alternate)
2008

UNIVERSITY SENATE

(Elected by College Faculty for 3-year term)

Eileen Van Dyke, PAS (2 yrs)
2007

Jody Deem, CD

2008

Lynn English, PT

2008

STAFF SENATE

(Elected by CHS Staff for 3-year term)

Janet Felts


2009

STAFF COUNCIL

(Elected by College Staff for 3-year term)

Theresa Cook (Chair)

2008

Nancy Kelley


2007

Diane Laue


2008

Eric Ballard


2007

Kathy Schuler-Ringo

2009

Marie Poole


2009

APPOINTMENTS, PROMOTION AND TENURE COMMITTEE

(Appointed by the Dean in consultation with Faculty Council for 1-year term)

Gil Boissonneault, CN/PAS

Jody Deem, CD

Art Nitz, PT (Chair)

Beth Schulman, HSER

Tim Uhl, AT

David Fahringer, PAS (alternate)

RESEARCH ADVISORY COMMITTEE

(Appointed by the ADR in consultation with the Dean and Dept. Chairs for 1-year term)

Gilson Capilouto, CD

Susan Effgen, RHB/PT

Bettye Hollins, PAS

Patrick Kitzman, PT

Jay Ko, CLS

Oliver Oakley, CLS

Tim Uhl, AT

Charlotte Peterson (ex-officio, non-voting)

PERFORMANCE REVIEW APPEALS COMMITTEE

(Appointed by the Dean for 1-year term)

Ralph Christensen, RS

Gerry Gairola, PAS

Linda Gorman, CLS

Terry Malone, PT

Bob, Marshall, CD

Carl Mattacola, AT (alternate)
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