M E M O R A N D U M
TO:



FROM:
xx, Chair



Department of XX
RE:

Faculty Performance Evaluation of XX
I am writing to request your evaluation of XX job performance during the 2011 calendar year.  I will use your assessment along with other information to develop a performance evaluation for this individual.  Please return your evaluation to me via email (XX) or FAX (859-XX)

Thank you for your input.


In what professional capacity are you familiar with this individual?

What is your assessment of this individual's performance and contribution in these areas?

PLEASE RETURN YOUR RESPONSE TO ME VIA EMAIL OR FAX BY DECEMBER 09, 2011
THANK YOU

Note: Confidentiality of judgments cannot be guaranteed (KRS 61.878)
